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1 APPROACHES TO TEACHING READING 1
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By the end of this module you should be able to do the following (both in 
spoken and appropriate written form):
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Unit Title Topics

1 Approaches to teaching reading Two approaches to teaching reading 
Using the approaches appropriately

2 Placing the learners Placement tests 
Interviews 
Physical difficulties and how to overcome them

3 Teaching reading Teaching the relationship of writing to oral lan-
guage 
Teaching the mechanics of print 
Teaching word attack skills 
Punctuation and print conventions 
Teaching reading with a range of text reading 
methods 
Encouraging meaningful reading

4 Teaching writing The mechanics of writing 
Writing as a meaningful experience 
Structuring, drafting and editing writing
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5 Formative and summative assess-
ment in reading

Strategies for formative assessment of reading 
Strategies for formative assessment of writing 
How to give constructive feedback 
Using appropriate forms of summative assess-
ment 
Collecting and presenting evidence of 
achievement

6 Transferring reading and writing 
skills

Making reading and writing meaningful in practice 
Applying reading and writing in different contexts 
Sustaining mother tongue literacy
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• through this study guide with its units of printed course materials and readings which you 
are expected to read and study

• through interactions with a tutorial group (if you can attend one).
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(1) aims
(2) learning outcomes
(3) content material
(4) activities
(5) readings
(6) further reading
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• reading the materials,
• engaging in activities as you read, and attending tutorials
• writing assignments, and preparing for and writing the examination.
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• reading through this introduction and the six units (40 hours) (about 6 hours per module)
• doing activities and attending tutorials (40 hours)
• writing assignments (this includes preparation, reading, writing and careful editing): (20 hours)
• preparing for and writing the examination (20 hours).
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• show that you have knowledge about adult learning (which you demonstrate by writing in 
appropriate ways in assignments and examination answers)

• demonstrate that you have the skills to think about and plan how you would use your 
knowledge of adult learning in practical ways in your education and training activities

• display attitudes that indicate that the knowledge you have of how adults learn is meaningful 
to you personally (both as an adult learner yourself and as an educator of adults) and that 
the way you use your skills will be effective when working with adults (which is displayed in 
the way you demonstrate your knowledge and skills)
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• Writing what you have learned by rote (this means learning words, texts or facts off by heart 
without really understanding their meaning). You will not do very well in your assessments 
if you simply copy what is in the study material

• Not making use of your own experience. We are very interested in your experiences, ideas, 
feelings and activities as an adult learner yourself. You will do well in your assessments if 
you combine what you have learned from the study material with your own well-thought-out 
ideas. You will do well if you can show us that you can use what you have learned in your 
work and activities
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Identify two main approaches to teaching reading and writing (synthetic and 
analytic).

You will demonstrate this by being able to
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A note on terms: What do we mean by approach, method and technique?

For teaching purposes it is important to distinguish between approaches, methods and 
techniques. What are the distinctions between these three things?

An approach is the general, overall way in which we set about our educational activities. 
It is influenced by what we believe about learning, about human beings, and about the 
purposes of education and training.

A method is a practical way in which we implement our teaching. A method should be an 
effective way of achieving the educational purpose and should fit in with the general ap-
proach. Discussion in small groups is a method. Lecturing is a method.

A technique is a very specific method or part of a method. For example, there are various 
techniques for running discussions in small groups.

Do remember that different books and authors may use different terms for these but the 
general pattern will be the same.
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• There is greater participation from learners in the form of discussion.
• There are more opportunities for learners to practise language in a meaningful way.
• There is greater communication between learners, and between learners and educator.
• Learners learn language in a meaningful context and not in isolation.
• Learning takes place in an integrated way, as speaking, listening, reading and writing skills 

are integrated.
• Learners’ experiences and life contexts can be used as resources.
• Learning is enhanced because topics and themes are relevant to the lives of the learners.
• Learners are encouraged to use language in everyday life situations, thereby gaining confi-

dence in communicating with a wide range of people in society.
• Learners are encouraged to think critically and engage with current issues.
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• All the basic skills of reading, writing, listening and speaking can be accommodated in a 
meaningful way.
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An initial lesson in a language experience literacy class

Step 1

Teaching literacy to adults The teacher shows the class a picture or 
poster and starts a discussion about it by 
asking questions. She should ask ques-
tions like:

What is happening in the picture? 
Who do you think these people are? 
What do you think they are doing? 
How do you think they feel? 
Where do you think they come from? 
What do you think they are saying?

The teacher should get the learners to 
talk about what they see and to relate the 
discussion to the learners’ own lives.
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Step 2

As the learners discuss the picture the 
“teacher” catches a sentence that one of 
the learners says. For example, one of the 
learners says that the man in the picture is 
saying: H9���
������9
���
=I

The teacher then chooses this sentence 
that the learner has spoken and writes it 
on the board. 

The teacher reads the sentence to the 
class and points to each word as she 
reads. She lets the class read the sen-
tence while she points to each word as 
they read the sentence.

Step 3

The teacher writes the same sentence on 
a strip of cardboard and places it under 
the sentence on the board. She or he 
reads the sentence. Then the learners 
read the sentence again and point to the 
different words. They see that the words 
on the cardboard strip match the words 
written on the board.

Step 4

The teacher cuts up the sentence strip into 
separate words. She uses ‘Prestik’ and 
rebuilds the sentence under the sentence 
on the board. The learners now match the 
words under the sentence on the board. 
They each have a turn to rebuild the 
sentence.

Step 5

The learners take the words and arrange 
them to form the sentence they have 
learnt. They can then copy the sen-
tence into their books and illustrate the 
sentence.

Source:����������@�7))A
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• Do you think that the discussion in picture 1 makes learners think so that what they read 
will make sense?

• Do the learners see that their thoughts and what they say can be written in words?
• Does the teacher use the learners’ own words or sentences?
• Do the learners read words that are familiar to them? Are the words that they learn useful 

to them?
• Do the learners discover that what is written is the same as what is spoken?
• Does the sentence they read have meaning for them?
• Does the picture help learners to understand what they are reading?
• Do the learners see that the sentence is made up of separate words?
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• when we read, we read sentences
• sentences are made up of words
• words are made up of syllables and sounds
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• when we combine syllables and sounds we can make new words
• when we combine words we can make new sentences
• when we combine sentences we get meanings

�����������������'���
����������� 
�4�
����
�������
���� ��������������
�������
 ���'�������

������������'�������������
����
��
���������
�����������=

�����
����
�����������
��������
��
������������������������� ������
�������������
�=��������
���
��
������������������>����
���������������������M��
���������������������������������������������
�
�����
�����
���
���������
���������
���������4����
����������������
����=

��� ��������
 ����
����
����'�����
�������������������
��������
��������
���4������������=�������

����
����������������4������������'�
�����������
�������
 ����
����
���������������������=

����
8
���.�

���4� 
�4�
��������������� ������
��������������
������������
�������������
����������������
���=�
.
����������4�����
������ ��������
�������������������������
����������������������!

���������������������
���������
��������������������������
 ����������'����������'�������
����'�
�4�
�������
��������������
���������������a����n��������4��������������
������
�����
�����=�,�����
����'�
�������������������������B

My name is Mandla.
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• You could bring magazines that will interest your learners to class and have a special time 
for learners to read them during class. Your learners would probably like to read popular 
magazines which come out in a number of languages. You could choose the magazine in 
their home language. Sport magazines and newspapers in their first language are also very 
popular with new readers.
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• You could bring forms like bank forms or competition entry forms (if they are available in 
their first language) and you could let them practise filling them in in class. You could also 
ask learners to bring any forms that they may need to fill in to class. In this way, the whole 
class can benefit from reading and filling in the form.

• Encourage your learners to read whenever they have a spare moment. You need to encourage 
your learners to read at every opportunity. Tell them that reading is not just something they 
do in class. Words are everywhere. They will find words that they recognise on signposts, 
posters, street names, newspapers, on mealie meal packets, coffee tins and even the numbers 
on car registration plates. We learn to read by reading! Encourage your learners to practise 
reading and to read words and sentences wherever they see them.
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A state of the art summary of current ideas and research on literacy teaching. Though 
the book is addressed mainly to school education it has valuable insights for all adult 
educators.
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Though obviously no longer about current methodology, having been written over 15 years 
ago, this chapter has a wealth of practical advice on literacy teaching approaches and 
methods.
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A richly detailed guide to teaching literacy using the ;�
�������� Literacy Campaign South 
Africa Home Language literacy manuals. The manuals themselves follow a structured 
phonetic approach but with strong whole language elements.
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Outlines a number of literacy approaches/methods
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Use placement assessment effectively and appropriately

You will demonstrate this by being able to
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• Who are your learners?
• Who is your target group?
• Who is your audience?
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• What are your learners’ needs?
• What are their motives for learning?
• What kinds of problems do you learners have?
• What do they need literacy for?
• Why do you think they come to classes?
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• How old is he or she?
• Is the person employed? If so, what kind of work does she or he do?
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• What does she or he do for leisure or entertainment?
• If you saw this person in a crowd, would he or she seem to be different from the other 

people in the crowd?
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My illiterate grandmother
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• is not stupid or ignorant
• lives a full and active life
• has many responsibilities
• pays for the family home
• brings up children
• buys food and clothes for the family
• pays for the children’s education
• makes important decisions about the children’s lives
• knows about the world around them
• listens to the radio or watches television
• talks about important events with friends and family
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• frustrated because they cannot understand what the words are telling them?
• inadequate because they live in a world of written words, but they do not know what the 

words mean?
• disadvantaged because they cannot even write their names, let alone their thoughts?
• frustrated because even if they try to write something, their hands don’t really do what they 

should?
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• what literacy skills they already have
• what physical or other problems will give them difficulty
• what their needs and aspirations are
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A Home Language literacy course

At the end of the course, the learner will be able to
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A basic numeracy course

At the end of the course, the learner will be able to
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• write his or her name and address (without guiding lines to keep his or her writing straight)
• read a short passage aloud (you could have a set of simple texts of varying difficulty)
• do a short comprehension
• write a short description of, say a ‘happy event’ (and then see whether the spelling and 

punctuation are good enough for a reader to understand the written piece)
• tell you the time from a watch or clock



�,$ ���#�����$� ������ .:

• give you information from a calendar
• give you his or her date of birth
• do a few simple two-digit number calculations (adding and subtracting)
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• How do you think they feel?
• What do you think they think about during the classes?
• Do you think that they will continue to come to classes?
• Why?
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• Are there some ways of working with mixed ability groups?
• Is it possible to place a learner accurately?
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• She could divide the learners in one class into smaller groups of about six learners. She should 
make it clear to the learners that this does not mean that some of them are cleverer than 
others but rather that some learners have had more opportunities to learn than the others.

• She could work with individual learners while the rest of the class carries on with group work.
• Mrs Vilakazi could encourage learners to work on their own or with others in a small group.
• Another thing that educators often do is to arrange the learners into social groups (ie groups 

of friends) and then let the more advanced learners help the beginners. Small groups are 
very useful for establishing this kind of cooperation (Wedepohl 1988:201, French 1992:81).
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• What language did you start reading in?
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Sylvia Jama’s dilemma
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• Sylvia has two main educational needs that will help her to communicate with her employer. 
What are they?

• What would you advise Sylvia Jama to do to meet these needs? Give reasons for your answers.
• Does your advice help Sylvia become literate in her L1 or in English?
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• the need to read and write, that is, to acquire literacy skills
• the need to communicate in English
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• English, her L2
• Xhosa, her L1, or
• come up with a solution which would enable Sylvia to read and write in her L1 (Xhosa) and 

learn to then to learn to speak, read and write in English, her L2?
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• She would have to learn that the signs and symbols on a page are letters and words, that 
together make meaning. (The concept of reading and writing)

• She would have to learn what those signs and symbols mean, and how to put them together 
so that they make sense. For example, she would have to learn the letters, t-a-b-l-e, and 
that together they make the word, tabel. (The mechanics of reading and writing) She would 
also have to overcome the difficulty of English spelling, which is not regular.

• She would have to do all this in a language that she does not speak or understand.
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• She would also have to learn the vocabulary of the new language, for example that a “table” 
is what she knows as “itafile”.
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• Adults speak their mother tongue fluently and have a wide vocabulary in it.
• They can put forward arguments, give their own opinion, agree or disagree with someone.
• Many are good at making speeches in their own language, or hold positions in organisations 

or clubs because they are able to express their thoughts well in their L1.
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• They missed out on the discipline of concentrating for long periods.
• They missed out on the values, attitudes and rules taught at school.
• They missed out on learning how to tackle problems and tasks in new ways, and on how to 

make good decisions based on the information they have.
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• We must know who our learners (our target group) are.
• We must find out at what level they should be placed.
• We must find out what their learning needs are.
• We should also advise them on the benefits of Home Language literacy (it is easier to start 

learning to read and write in our first language before starting to learn to read and write in 
a second language).
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Teach reading using appropriate methods and techniques.

You will demonstrate this by being able to

C� ����
��������������
��
����������������@	��������
��
�����������������������'��������
 �����'�������
������
�
����������������������'������������
��������������������'�����
���������
���
���
�
���������
�����'�������������������
����=A

C� ����
��
������������
��
�4��4�����������������
����'�����������������������'������E
������������������������������
����������������'������������������
�����

C� ��
����������������������
������
��������
������������������������������
4����������
��������'�
������
�������
��������
����
���@����
�'�������������
����'������������

����
���
���������'�D���������
�4�'�����
�
������
�4�'��
�
��
���'�������'����������
����
��
����
�
��
�����A

C� ��
����������������������
��
���������������������
�������
����������������
������E
��������������
������@1�
������
�����
�����'� ���������'�������� �  ���'��
������'�
��
��
���
 ���'�
�����=A

C� ��
���
��
���������
��������
�������@�����
������������'������
����������'��4������'�
��
�����A�
������
�������
�������'���������
�������
�������
������
����
�4��
���
�������
���
������������

C� �
�����
���
������������
����������������
����
��
�����
����������
������4�����������
���
��������
������������
�����@1�
������
���������������������'��������
����'�����������
�����������'������
����'��
����
��'������
 ���'���
��
��
����������������'��������
�
���
�����
��'���D�����
����
������O
��������������������P�
�������������������
��
�����������������
����=A

C� �������
���������
��������
�����
��������������������������@1�
������
������
��������������
������
��
�������
�������
�����'���������������
����������������
�����
������
����'���
�����������������������������������'�����
��������������������
���
4��������������
�������
�=A

C� �
�����
���
������������
�����������4��������
�
�����'����������'����������'�
���
����������

C� �
�����
���
������������
���������������4����������������������������������@�����
���
���

����������'�
�����
���������������������
�����'�
������������������ �������
��
����
�������������������������
��
����'��
���
�'������
����'�������
����
�A

�����
������������
����
,������
�
������
�������������
�����������
�����
���
���������������������������������
4�����������=�������
��������4��������
�������
�� ������
������������
�
��������������������������
����
������������
�
����������
@�������������
������������
����
�������������
�����������
����
�����������
���������
�>���E
����������
�������
���������
���
��������������
���������
 ���A=�����
�����������������������
������� ��
��������
����
��
����������
�����������������=��������������������
����������
���
���
�����
���������
��� ��������������������
��=������������
���������������������������
�����
�����



�� /-� �� ����#��� ���#

�����=�����
��>����
����������������������
���
�����������������
����������������������������=��������
/���������������
���
���������������������������������
����>��������������'��������������������
����
���
�����������������
�
�������=�,�����
����B

T���B�� /���
��4��
=
���
�
B� ;��
�
�����
=

8���������������������������
�����������
�������������������
����������
�������������������������
��� ��������������������������������4����
���
��=�#����������
�����
��
�
������������������
����
������� �������
4���������4� ��������������������
��������
�4�����
��
�����
����������������=

8����������������������������
�������� ��������������
����������
���������
��������
���������������'�
����
 ��� ������
 ��'������������������
����������
������
���������������=

	�������
�����������������������
���
4����������=�����������
�����������������������������
��
����������
�����������������������������������
������4����������������=

�����
�������������
������,�
��
��� ��
 ��������
������������������������������
�������������
������������������� ����������������
���������������������
��=��������
�����
������4����������������������@����������������'��
�����
� ����������������'������
���������'������ ��4��
��������
����A=

F��������������������
����������������
��
���������������B

• Print is arranged from left to right and from top to bottom.
• Pages go from front to back (learners also need to be shown how to turn pages without 

damaging the book).
• Words are separate clusters of letters.
• Letters usually represent sounds.
• Letters are in two forms, capital letters and lower case letters.
• Words are joined into sentences which express an independent statement, question, request 

or command. Sentences usually have an action word or verb.
• The word at the beginning of a sentence has a capital letter. At the end of a sentence is a 

full stop.
• The basic punctuation symbols indicate where, in the spoken language, there would be vari-

ous kinds of pauses and, in the case of the full stop, the end, or in the case of the question 
mark, where a question has been asked.

• Headings serve to indicate a new topic or set of thoughts.
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• read the string of words from left to right
• divide the string of words into separate words
• divide the words into sentences each starting with a capital letter and ending with a full stop
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• being able to sound out letters
• being able to sound out syllables and common letter clusters
• being able to recognise some words
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� � abcdefghijklmnopqrstuvwxyz

  ABCDEFGHIJKLMNOPQRSTUVWXYZ
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peach

pear

bread

steak

heart

appear

Not ����of the actual sounds represented by the ea is the same.

English is filled with such examples.
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you

queue

cue

view

use

through

noodle

beautiful

English is filled with such examples of words with identical sounds spelled 
quite differently, as you will see from the list.
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a

u  o  oe  ou  oo

i  y  ey  u  o  ie  ia  a  ay  e  ai  ei  ui

e  ie  ea  ai  u  a

o  oh  ho  ow  au  ou  a

a  e  u  o  i  ea  ou  y  ei  ai  ough  ie  iou  io

i  y  i  igh  ie  eye  ye  eigh  is  ais

a  aa  ea  e  ah  au

o  a  au  aw  augh  ough  ou  oo  hau  oa

a  ay  ey  eigh  aigh  ei  ea  ai

u  you  eau  ue  ew  eu  eue  ieu

e  ee  ea  ei  ie  i  eo  oe  ay  ey

o  oe  ow  owe  oa  oh  ew  ou  eau  ough

ou  hou  ow  ough

a  ai  hei  ea  e  et  ayo

o  oo  oe  ough  ou  u  ue  ui  ew  wo

oo  ou  u  ew  ui  o

oi  oy

oi

p  pp  pe  ph

t  tt  te  ed  cht  ct  bt  pt  tte  th

s  ss  se  z  zz  si  thes  x  ’s
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s  ss  se  ’s  c  ce  sw  st  sc  sch  ps

s  z  ge

m  mm  me  mb  gm  mn  lm

n  nn  ne  kn  dne  pn  gn

f  ff  fe  ph  lf  gh  u

f  v  ve  lve

d  dd  de  ed  ld

l  ll  le

th  the

th  the

w  wh  o  u

k  kk  ke  ck  ch  c  lk  qu  que  cch  che  cc

r  rr  re  rre  wr  rh  lo  rrh  rt

b  bb  be  bu

h  wh

g  gg  gu  gh  gue

sh  ch  t  s  ce  che  ss  sch  sc  ci

ch  tch  t  c

ng  n

j  g  d  dge  ge  gg  dg  dj

qu

x  xe  xc  cc

x
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This story was adapted from 9
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������� �4
&������, an ABET�Level 3 English book 
produced by the Molteno Project.
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• Some language specialists say that, when we learn to read, we learn by looking at individual 
letters. They call this approach the ������ approach.

• Others say that we look at whole words. They call this approach the ���4E
��E�
� approach.
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• Did you learn by first sounding out the individual letters, for example, b is for baby … c is 
for car?

• Did you learn by seeing whole words and then saying the words that you were shown?
• Did you learn through a mixture of the above to approaches?
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• Take a piece of stiff paper and, using a punch, make a row of holes in the paper.
• Hold the row of holes over a sentence in the “Muti for love” story. Look through each of the 

holes and read the text, letter by letter.
• While you do this, time yourself and see how many words you can read in a minute.
• Now read without the card and see how many words you can read in a minute.
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    IF fLUen tREading WEresimply amAtter of rec Ognizing fAMiLlar wHolE wORd 
shapes IT seeMs RatHer unlikely tHat yOu WoUld be ABIe tO rEadTh is SEN-
tence WitH tolErabLe EaSe.
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   DIPEREKATIKAN SELAMA SEABAD
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hail name absolute when wish incorporate
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Thabo looked at the girl he loved, and then he walked away sadly.
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(1) When you read the first exercise, we are sure that you could recognise, pronounce and read 
(although with some difficulty) the words, even if you did not understand what they meant. 
You would not, however, be able to tell us what the words were. It is unlikely that, if you were 
a learner and you were asked to read a “sentence” like this – which did not mean anything 
to you – that you would carry on attending your literacy classes. This supports our argument 
that your learners should first learn to read in their mother tongue. It makes simple common 
sense that people are more likely to learn quickly and efficiently through their own language, 
and that the development of their first language provides a sound base for the development 
of their skills in a second or third language (Burroughs 1995:271).
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(2) This exercise highlights a different language tradition. This was a piece of Arabic text. To read 
a text like this, the reader will have to read from right to left. In English and in the African 
languages we use the Roman script and we follow the custom of reading from left to right 
and from the top of the page to the bottom. This all helps to make the change from read-
ing in one of the African languages to English easier than it would be to change to Arabic 
or from Arabic to English. The convention of reading from left to right is something that we 
need to show our learners.

(3) I could only remember five letters from the list of letters in this exercise. How many could 
you remember? Probably not too many, because you were unable to make any sense of 
the list of letters. This exercise highlights the importance of not teaching letters in isolation 
because they will not make sense to the learner.

(4) In this example I could remember the letters in the words �
���and ����=���was not able to 
remember words in isolation because I could not make any sense of the individual words.

(5) In the last sentence you could probably read the whole sentence because the sentence has 
meaning. The sentence is made up of 56 letters. You probably found that your were able 
to remember all of them, and that it took you exactly the same time to remember the five 
letters in exercise 3 as it took to remember four or five letters in Activity 4.
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• Learners must start learning to read in the language that they know best.
• Learners must understand that the written-down words are the same words that people use 

when they talk. That is why it is so important to start with the home language
• It is helpful to know what we are reading about, because reading is about giving meaning 

and making sense. We “make” meaning as we read.
• New readers must start by reading material that they understand and which is relevant to 

their lives.
• It is important that people who are learning to read should start with sentences that are 

made up of words that they use often in their own everyday speech.
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• Learners must learn what the letters stand for, learn to recognise whole words, and learn to 
read whole sentences. They should not be taught the sounds of the letters and combinations 
of letters in isolation.

• Writing and print have conventions, such as that we read from the left to the right, and from 
the top of the page to the bottom. These conventions have to be taught and explained.

• We should start each sentence with a capital letter.
• Learners should know that there are spaces between words.
• Learners should be able to recognise where one sentence ends and the next one starts.
• We should end sentences with a full stop, question mark or exclamation mark.
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• Based on our knowledge of the subject, we guess what some words are. It helps adults to 
learn to read if they know what the reading material is about before they start reading. Our 
guesses are helped by the illustrations we see.

• Adults learn to read if the material is meaningful and relevant to their lives.
• The content of what we read must have an immediate use outside the classroom. Don’t 

you think learning “My name is Mary”, is more meaningful and useful than, “The cat sat on 
the mat”?

• We should tell learners what the story is about. You can do this by talking briefly about the 
story, showing them the pictures and asking them what they think the story is about or by 
speaking about a related picture, story, or any topical event.

• Learners do not need to know all the letters of the alphabet before they start to read whole 
words and sentences. But they will need to know the sounds to help them to work out words 
that they are not sure of, and help them build new words.

• Sounds and syllables can be taught together with meaningful words and sentences.
• We should use words that the learners know.
• Words that are seen often are recognised quickly, and this helps learners guess other words 

and grasp the meaning more quickly. Repetition helps adults learn, as long as it is not overdone.
• Frequent use of words and sentences helps the learner recognise words without having to 

rely on sounding (phonics).
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Though an old book, it is a really useful guide to the teaching of literacy in English.
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Has a wealth of practical advice on literacy teaching methods and techniques.
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A detailed guide to teaching literacy using the Kha ri gude Literacy Campaign South Africa 
home language literacy manuals. Should be used in conjunction with one of the learner 
manuals.
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Teach learners to write for a range of purposes.

You will demonstrate this by being able to
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• How will I know which hand my learners should use when they start to write?
• What kinds of things can I do to help my learners to start to write?
• What kinds of writing exercises should learners do when they start to write?
• How should learners sit when they write?
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• I want to sign my name.
• I want to write a letter.
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• I want to help my child with his or her homework.
• I want to be able to fill in a form.
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• hold the pencil properly, and to relax their hand when writing
• hold the pencil lightly and not to press heavily on the paper
• hold the book with his or her free hand to keep it from moving
• sit when writing
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• We start writing on the left side of the page.
• We leave a space between each word.
• New sentences begin with a capital letter and end with a full stop.
• We start the names of the people and the places with capital letters.
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N. Dlamini
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Giving somebody an important message from somebody else
Giving some complicated instructions
Making a public speech
Having an heated argument with somebody
Chatting informally with friends
Introducing yourself during a job interview
Telling a story to some young children.
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a letter
a message
filling in a form
a short paragraph about oneself
a very short story
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• the name of the person to whom the message is addressed
• the name of the person sending the message (and maybe their contact details)
• the content of the message (including any important information about times or dates)
• the time the message was written
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• sender’s name and address
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• date written
• recipient’s name and address
• greeting
• main content
• conclusion
• ending
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Use formative and summative assessment effectively and appropriately.

You will demonstrate this by being able to
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Kohl’s 4 reading levels (1974)

Levels Skills

Beginning 1. Knowing print

2. Known words

3. Words that connect and words that place

4. Alphabet

5. Sounds and combinations of sounds

6. Simple sentences

Not bad 1. Combination of sounds

2. Complicated words

3. Complex sentences

4. Everyday reading

5. Paragraphs and stories

With ease 1. Unfamiliar words

2. Different forms of writing

3. Voice

4. Test taking

Complex 1. Knowing about languages

2. Special uses of words

3. Special language

4. Critical analysis
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• How fluently do they read?
• What kind of mistakes do they make?
• Do they correct their own mistakes?
• How well can they tell you or others in their own words what they have read?
• Can they answer questions about the content?
• Do they understand what kind of text it is?
• Do they like to read or not?
• What do they like to read?
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Reading scale checklist

Inexperienced 
reader

Does the reader have only a little reading experience?

Does the reader generally choose to read familiar texts?

Does the reader choose texts where illustrations play a part?

Does the reader have difficulty with unfamiliar material?

Is the reader able to read familiar texts confidently?

Does the reader need a great deal of help with reading?

Does the reader often read word by word?

Does the reader seldom read for pleasure?

Less  
experienced 
reader

Is the reader becoming more fluent with certain texts?

Does the reader choose short books with simple text?

Does the reader read silently most of the time?

Does the reader re-read favourite books?

Does the reader read for pleasure?

Does the reader need help with classroom reading – especially 
information texts?

Moderately  
experienced 
reader

Does the reader feel at home with books?

Does the reader read silently?

Does he or she read often?

Is the reader able to read for longer periods of time?

Is the reader able to cope with more difficult texts?

Does the reader select books on his or her own?

Can the reader use information books?

Does the reader still need some help with unfamiliar material?
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Experienced 
reader

Is the reader self-motivated to read?

Is the reader confident about reading?

Does the reader read about areas of interest to him or her? (eg 
sport)

Is the reader able to read books that deal with the other areas 
of the ABET curriculum?

Does the reader think about what he or she reads and is he or 
she able to form an opinion?

Can the reader draw out information from a variety of sources 
in order to do a project?

Very experienced 
reader

Is the reader enthusiastic about reading?

Does the reader have strongly established tastes in books?

Does the reader enjoy reading outside of class?

Can the reader read a wide range of texts?

Is the reader able to evaluate evidence from sources?

Is the reader able to form an opinion about what he or she 
reads?
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(1) 	����
��:  Hi Nomsa: How are …
(2) /���
: I am fine. I am just back from …
(3) 	����
��: What was it like in Durban?
(4) /���
B Great but I am hungry. All I have eaten today is some bread and …
(5) 	����
��: Shame, here’s some tea. Do you want milk? And how many spoons of …
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• It is rapid – given as soon as possible after the work being assessed has been completed.
• It is timely – it is given at an appropriate place in the course when it will have most effect.
• It is relevant to the objectives or outcomes being worked on.
• It is constructive and usable (it is pointless giving feedback if the learner can do nothing in 

response or it is beyond their capabilities at that stage).
• Avoid pointing out mistakes or errors without explaining how they could be corrected or avoided.
• Give examples of good or exemplary work.
• Give feedback not only on details but also on the whole piece of work.
• Do not only point out mistakes or errors, also commend what is good, correct or improved.
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• a learner-generated portfolio in some kind of ring file
• a preprinted portfolio in which the learner writes
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119633:  Use basic reading/receptive skills to respond to defined simple texts
110638:  Use basic writing/signing skills
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Use basic reading/viewing skills to respond to defined texts @�������A
Write/sign simple defined texts�@�������A
Use reading/viewing skills to respond to defined texts @������2A
Write/sign defined texts�@������2A
Read/view and respond to a range of text types�@������"A
Write/sign for a variety of different purposes @������"A
Identify and respond to selected literary texts @������"A
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Integrate reading and writing to enable transfer of skills from classroom to 
general life situations.

You will demonstrate this by being able to
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• Think about each “type of reading material” in the column on the right.
• Think about whether you have had any of the following reasons for reading in the past week.

Reason for reading Type of reading material

1 to increase our knowledge a newspapers

2 to find out information b books, comics

3 for pleasure c a map, a telephone directory

4 to help us form an opinion d a letter

5 to communicate with each other e a study course
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• You could bring magazines that will interest your learners to class and have a special time 
for learners to read them during class. Your learners would probably like to read popular 
magazines which come out in a number of languages. You could choose the magazine in 
their first language. Sports magazines and newspapers in their L1 are also very popular 
with new readers.

• Encourage your learners to read whenever they have a spare moment. You need to encourage 
your learners to read at every opportunity. Tell them that reading is not just something they 
do in class. Words are everywhere. They will find words that they recognise on signposts, 
posters, street names, newspapers, on mealie meal packets, coffee tins and even the numbers 
on car registration plates. We learn to read by reading! Encourage your learners to practise 
reading and to read words and sentences wherever they see them.

• A few publishers produce easy readers for adults. Try and set up a small shoe-box library 
for the learners in your class and get a set of such readers. More ambitiously you could try 
and set up a reading resource centre by working with and combining the resources of other 
educators in your area.
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• actively build positive attitudes towards reading
• surround learners with a variety of books
• allow learners to take books home to read in their leisure time
• create attractive book displays in the classroom
• read enthusiastically to your learners … you are their role model
• discuss what has been read with learners to help them make connections between what 

they have just read and their prior experiences
• ask learners to express their reading preferences
• let learners take turns to read a daily story of their choice to the class
• demonstrate the value you place on reading by having regular free reading time in class
• always emphasise that reading is fun
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• read books that stimulate the learners’ curiosity and imagination
• share your enjoyment of your current book with your learners
• ask learners for their input when choosing books for them
• personalise reading by recommending certain books to certain learners
• introduce new books to stimulate learners’ interest
• use issues raised by stories as a starting point for class discussions or use class discussions 

to encourage learners to read particular books
• talk to learners about aspects of the books – for example the illustrations, the authors’ at-

titudes, the use of description, the type of characters in the book
• when reading aloud stop before the end and ask learners to complete the story/predict what 

is going to happen, then finish reading the story allowing learners to test their predictions
• use a tape recorder to tape learners reading aloud – facilitators can also assign different 

characters to different learners (learners can even use sound effects like music if they so wish)
• have storytelling sessions in which both teacher and learners participate where learners can 

be made aware of the development of plot, character, and so on
• let small groups do choral reading activities – for example, learners select a favourite short 

story or poem and rehearse and present it to the rest of the class
• use drama – for example, have learners pretend to be characters in a story they have just read
• develop vocabulary through reading activities – for example, identify new words or find certain 

types of word (like all the descriptive words or all the action words)
• go to the local library
• visit a local bookshop
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• not all learners learn to read at the same pace
• learners may have certain difficulties with reading
• learners enjoy reading different kinds of reading material
• physiological problems like needing glasses can cause reading difficulties
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