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1 INTRODUCTION 
 

Dear student  

 

Welcome to ENN103F. We have a study guide, tutorial letter 101 and a textbook. The purpose 

of this tutorial letter 102 is to assist you when writing assignments,  studying the module and 

preparing for exams. This module is based on academic reading and writing. It requires 

practice. You need a certain degree of proficiency in English in order to master academic 

literacy. We therefore intend to guide you through the various resources for the module to learn 

successfully. Unisa is an open distance institution, which means that studying is done 

independently with the assistance of the etutors made available to you and your lecturers. We 

rely on technology, print and at times face to face. Enjoy reading this tutorial letter and ask for 

help from tutors, e-tutors, lecturers, and support staff where you need guidance.  

 

2 INSTRUCTIONS 
 

We realise that the numbering will be confusing. It should be as follows: 

 

1.  (a) (About 100 words) 

2.  (b) (About 100 words) 

3. (a), (b), (c), (d), (e), (About 50 words for each survivor) 

4. (a) (About 50 words) 

5.  (b) (About 100 words)  

 

For assignment 1, the text, “The Rules of Survival” by Laurence Gonzales is found on page 272 

of the prescribed book. Do not use other sources or downloads from the internet. All our 

questions are based on the prescribed book. The title of the book is; Academic English: 

Reading and Writing Across the Disciplines. 

 

2.1. Understanding the instructions: How to answer questions  

The following websites will give a table and some details of what are task words and how to 

interpret task words. 

https://student.unsw.edu.au/glossary-task-words 

http://services.unimelb.edu.au/__data/assets/pdf_file/0019/2230624/Task_Analysis_direction_w

ords0117MB.pdf  

 

The prescribed textbook has a table on page 190 entitled: Carefully Read the Exam Questions  

 

2.2. Understanding instructions  
 

 Answers should be written in short paragraphs of 100 words. Students tend to ignore this 

instruction both in the assignments and in the examinations. We are interested in your ability 

to write a paragraph. What is a paragraph? (Refer to the Study Guide on paragraphing, and 

see prescribed book on paragraphs, pages 19 – 22, ‘Developing the Supporting Ideas’.) 

https://student.unsw.edu.au/glossary-task-words
http://services.unimelb.edu.au/__data/assets/pdf_file/0019/2230624/Task_Analysis_direction_words0117MB.pdf
http://services.unimelb.edu.au/__data/assets/pdf_file/0019/2230624/Task_Analysis_direction_words0117MB.pdf
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2.3. Presentation of the assignment 
 

It is important that your assignment is presented in a legible and formal way. As there is no 

official cover page, please make sure that whatever you use is professional. Regarding the 

length of essays, you are advised to comply with the number of words required rather than the 

number of pages mentioned. 

 

For those of you who submit online, we recommend that you use Arial font, 12 point, and 1.5 

spacing.  

 

2.4. Semester assignments 
 

The questions in this module are based on the learning outcomes formulated for this course. 

Several components of academic English, reading and writing were tested in your responses. 

Broadly, these comprise an understanding of content, expression and presentation. In your 

answers we look for evidence of, inter alia, critical reading, skimming and scanning skills, 

application of understanding, reflexive response, coherence, cohesion and correctness, 

grammaticality, paragraphing and spelling. 

 

You need to focus on the length of your responses. We deduct marks if you do not follow the 

instructions. In general, your essay should be properly structured, and coherent with logical 

topic development. The essay should demonstrate excellent use of grammar and vocabulary, 

and be properly edited and proof-read. In addition, you are required to use a high level of 

creativity because you need to display your ability to gather information from various sources 

and collate it in the most coherent, relevant and grammatically correct format. Your research 

skills should demonstrate thorough research on the topic – that is, consulting relevant journals 

and the library, internet and other reliable academic databases. Your analysis requires the use 

of arguments that would clearly define the claims, and you need to state the reasons and 

evidence and to point out logical weaknesses and strengths. 

 

It is crucial for you to show evidence of planning because a short essay should reflect thorough 

integration of your own personal ideas which correspond with the main idea(s). Paragraphing is 

essential when one writes an essay. The information you use should be gathered in such a way 

that it supports the overall intent of the paragraph. Your support (collected information) requires 

chronology and a logical sequence. 

 

2.5. Feedback on individual assignments 
 

During the course of the semester we will be posting feedback on assignments. You are 

advised to frequently visit myUnisa, and to interact with your tutors and e-tutors for more 

guidelines. We will also make available specific rubrics for all the assignments. 
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3 READING STRATEGIES 
 

Before you embark on the assignment, you will need to engage and to interact with the texts by 

applying effective reading skills. These skills will help you to become familiar with the text, and 

your mind will start concentrating on the topic and developing thinking skills based on the text. 

 

There are many academic reading strategies. For the purpose of this Tutorial Letter, we 

describe four basic reading strategies you need to develop for successful and meaningful 

reading of a text. Please note that each strategy is used for a particular purpose, and you will 

often use them in combination to achieve your reading objectives. Remember that a good 

reader has the ability to interact meaningfully with the text. This involves linking and relating 

what you already know about the topic and what is written by the author. Reading is thus an 

interactive process. 

 

The four basic reading strategies are: 

 

 Skimming – When you skim you read fast, deliberately leaving out some parts, and 

concentrating on some idea of the content of a text. Skimming helps you learn about the 

text before you read it. You can skim a text by previewing, doing a quick reading to get 

the global impression of the text or passage. 

 

 Scanning – Scanning is the fastest mode of reading, where you pay attention to specific 

items you are looking for. This can be done by doing a quick reading to find specific or 

particular information. 

 

 Study-reading – This is the slowest, intensive, interactive, thought provoking reading 

technique. You need to identify key words, main ideas, topic sentences, supporting  

 

 Critical reading – This refers to reading to evaluate information, making comparisons 

with other information from other texts. As a reader, you become a critical and analytical 

thinker.  

You need to use your judgment to identify the author’s point of view and to compare it to 

those of others, and exploring similarities and differences between texts for better 

understanding. Contextualizing the text will help you evaluate and compare the 

information in the text. 

 

In addition, you should be able to use the following techniques: 

 

 Summarising: Identifying, outlining and making notes of main points or ideas presented 

in the text. 

 Paraphrasing: Expressing the author’s ideas in your own words as far as it is possible. 

You need to read extensively to acquire more vocabulary, and use your dictionary as a 

friend to have a pool or bank of words to choose from. 
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 Questioning: Asking questions as you read, e.g. What is the main idea of this 

paragraph? The questions should be formulated and expressed in your own words. 

 

 Synthesis: A synthesis is a written discussion (combination of ideas) that draws on two 

or more sources. 

 

4 ASSIGNMENTS  
 

4.1) ASSIGNMENT 1  

 

Question 1 (a)  

 

Describe and discuss how the text is introduced.    (5 marks = 3 marks for content, 1 mark for 

language, 1 mark for structure). 

 

For this question, you are required to DESCRIBE and DISCUSS how the text is introduced. 

Firstly, you need to identify the key words in the question – describe and discuss. Your study 

guide pp. 18-19 contains material on approaching the topic.  

Your prescribed book Academic English has a section on pp. 197-223 on more advanced use of 

keyword topic analysis (for example contrast and compare type questions). 

ALWAYS USE A DICTIONARY IF YOU DO NOT UNDERSTAND THE KEY WORDS.  For this 

assignment I used the Oxford Advanced  Learner’s Dictionary  (2005 edition). 

These are two of the most commonly used words in academic work and are present frequently 

in both assignments and examinations.  

 

Describe 

This means you have to give the main ideas or features/characteristics contained in a piece of 

writing or text (Cotterall 2008:  179).  It can also mean that you have to write a detailed account, 

in your own words of how, what or why something happened – an event or a description of an 

event (Siewierski 2015: 50). For this assignment then you should describe how the writing or 

text on survivors is introduced by the journalist. 

 

Discuss 

To discuss something is to write about in detail, showing different ideas or opinions on a topic 

(Oxford Leaners’ Dictionary: 417). It also means that you should write about the most important 

aspects or most important ideas in a given piece of writing or text (Cotterall 2008: 179).  To 

discuss is also to present a point of view, the main reasons for and against a topic and form a 

conclusion (Siewierski 2015: 50).  DISCUSS is one of the most common key words used in 

academic writing and you should practice using it as much as you can. 

 

Hint: The question needs understanding of the techniques of introductions. For example, giving 

background information and making generalisations in this passage. (Refer to the textbook on 

page 37 and 38, and Study guide, page 14) also check on ‘process essays’ in the first chapter. 

In essence the question is about the style of the introduction. 
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A text can be introduced by means of the following: 

1.  Anecdote  

What is an anecdote? 

An anecdote relates to the subject matter that is being discussed. 

You should be able to quote relevant information from the given passage that shows 

anecdote and why do you think such information is an anecdote? 

 

2.  General background 

What is a general background? 

Quote the information/examples from the given passage that shows a general background 

and why do you think such information serves as a general background? 

 

3.  Historical background 

What is meant by historical background? 

Quote information/examples from the text that shows historical background and why do you 

think so? 

 

4.  Contrasting positionWhat does it mean to contrast? 

What does it mean when an author/someone takes a certain position about a certain topic? 

Quote relevant information/examples from the given passage showing that the author is 

holding a certain position and give reasons why do you say so? 

 

Question 1.(b)  

Summarize the five key steps of survival in 100 words.    (10 marks = 5 marks for content, 3 

marks for language, 2 marks for structure) 

 

You can easily recognize which are the 5 key steps from the subheadings of the passage. 

However, writing a summary is a specific academic writing skill that has to be leart. There are 

activities that guide you on summary writing. See page 96 and page 224 of the prescribed book. 

See page 169 on ‘how to summarize and paraphrase’. Chapter 16 is on summarizing. See page 

225 on how to write a summary. For example: 

 Read the original text carefully because you will need a complete picture before you 

write. 

 Underline, highlight, or write notes beside any key ideas. In a summary, you will only 

present the main ideas of a text.  

 

There are 7 more points in the prescribed textbook.  

 

You are then required to SUMMARIZE the 5 key steps of survival in 100 words. You are given a 

word limit here. So each step should be about 20 words. You need to be concise. A summary is 

a list of the main points only, it does not usually have examples or details (Cotterall 2008: 179). 

To summarize is to convey the main points in a text using your own words in a concise a way as 

possible (Siewierski 2015: 51). 
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It is important that you write this as a PARAGRAPH not just a list of sentences. Please check 

your study guide pp 10-11 on writing sentences and paragraphs. 

 

Question 2 

 In this essay, there is a description of the experiences of a few survivors. Briefly explain what 

challenge the survivors faced. (About 50 words per survivor – should be about 250 in total) 

Before answering this question, do the following: 

 Find out what it means to give a description of something or someone; 

 Identify the other task word (explain) and content word (challenge). 

The author refers to the following few survivors and their experiences: 

1) Aaron Ralston  (4 marks = 2 marks for content, 1 mark for language, 1 mark for structure) 

Who is Aaron Ralston? 

What were the challenges he faced? 

How did he overcome them? 

2) Lance Armstrong (4 marks = 2 marks for content, 1 mark for language, 1 mark for structure) 

Who is Lance Armstrong? 

What were the challenges he faced? 

How did he overcome them? 

3) Lauren Elder (4 marks = 2 marks for content, 1 mark for language, 1 mark for structure) 

Who is Lauren Elder? 

What were the challenges she faced? 

How did she overcome such challenges? 

4) Viktor Frankl (4 marks = 2 marks for content, 1 mark for language, 1 mark for structure) 

Who is Viktor Frankl? 

What were the challenges he faced? 

How did he overcome them? 

5) Dougal Robertson (4 marks = 2 marks for content, 1 mark for language, 1 mark for structure) 

Who is Dougal Robertson? 

What were the challenges he faced? 

How did he overcome them? 

(4 x 5 = 20 Marks) 

 

Question 3 

 

(a)  Who was the targeted reader for this essay? Motivate your answer.     (5 marks = 3 marks 

for content, 1 mark for language, 1 mark for structure). 
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Before answering this question do the following, find out what a target reader/intended audience 

is. When answering this question provide possible targeted readers and explain why this 

passage is meant for them. A targeted reader is the person at whom the text or writing is aimed 

at (see, page 3 of the prescribed textbook). The journalist selects a topic which will have a 

specific effect on a particular group of people (Oxford Advanced Learner’s Dictionary, p. 1513). 

Read about audience on page 2-3 of your prescribed textbook.  

 

b) What do most stories of survival have in common? Mention at least two things they have in 

common and discuss the types of threats they were surviving.  (10 marks = 5 marks for content, 

3 marks for language, 2 marks for structure) 

 

For this question you have to identify common threats – what common elements are there i.e. 

what issues are the same?  Then you have to DISCUSS the types of threats.  See above on the 

uses of discuss. – i.e. write about the most important aspects or issues. 

Read about comparison (similarities) and contrast (differences) on page 98 of your prescribed 

textbook. You can use other online sources to read more on this. 

 Mention similarities that most stories of survival have in common and the types of threats 

that the survivors had to face and how they managed to overcome them. 

 Provide two examples. 
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4.2) ASSIGNMENT 2 

Instructions: Research-based essay 

Study page 98 to 110 on Comparison and Contrast, page 133 to page 180 of the 

prescribed book on Argument and the Research Essay. (Arguments, Discussions, 

Research essays are typical expository genres in academic writing). 

Choose one of the following questions: 

 

Question 1  

Technology is intended to make our lives easier. While we can sometimes feel like throwing our 

computers out the window, or going on vacation just to get away from all the buzzing, beeping, 

and being too connected, ultimately technology gives us a wealth of opportunities to have more 

comfortable lives - even with lower carbon footprints.  

Source:http://www.geniusstuff.com/blogs/5-ways-technology-make-life-easier.html 

 

a) Discuss any five advantages and five disadvantages of the use of digital technology.  

 

Possible sources to consult: “Can we Talk?” By Josh Freed (page 269 of the prescribed 

textbook) 

Your essay should include the following: 

i) Introduction 

Should include the following: 

 A definition of technology (digital technology) according to any source that you can find, 

and then write your own explanation of what you think digital technology is.  

To read more about in-text referencing when citing the sources you have used, go 

to google and search “in-text referencing in Harvard style.” 

 A thesis statement indicating your argument /contention regarding the topic. This is 

where you state your stance/position regarding digital technology, is it beneficial or not? 

Read about how to write a thesis statement or main idea on page 12-14 of your 

prescribed textbook. You can use other online sources to read more on this. 

 Provide a brief historical background of the digital technology, how people used to live 

before the invention of digital technology and when and how it started? 

Read about introduction on page 37-38 of your prescribed textbook. You can use 

other online sources to read more on this. 

 Explanation of how your essay/content will be structured or organised. This is where you 

will be outlining what you are going to discuss in the subsequent paragraphs of your 

essay. Will you start discussing the advantages and then the disadvantages of digital 

technology? Remember that you have to decide and choose which digital technology are 

you going to make mention of as you are discussing the advantages and disadvantages 

of digital technology (they could be electrical appliances or computer applications etc.) 

http://www.geniusstuff.com/blogs/5-ways-technology-make-life-easier.html
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ii) Body 

Should at least include the following:  

Each paragraph should start with its own topic sentence. 

Read about how to develop paragraphs and write a topic sentence on page 83 and 84 of 

your prescribed textbook.  

 The body section of your essay should include the five advantages and disadvantages of 

digital technology. This is how you might want to structure your paragraphs, firstly, you 

might want to write about the five advantages of digital technology in the first two 

paragraphs of the body section of your essay. Secondly, you might want to write about 

the five disadvantages of digital technology in the two paragraphs following the 

paragraphs where you discussed the advantages of digital technology. This means that 

the body section of your essay will comprise four paragraphs. 

Read about how to write complete body paragraphs on page 42 of your prescribed 

textbook.  

 Your paragraphs should start with topic sentences. Your topic sentence per paragraph 

should indicate that you will be discussing either the advantages or disadvantages of 

digital technology. This will be the main idea of what is going to be included in each 

paragraph. Then include the specific advantages or disadvantages and they have to be 

supported by sources in terms of in-text citation and your opinion about each advantage 

or disadvantage indicating your position. 

Read about how to write supporting ideas on page 21, 22, 49, and 87 of your 

prescribed textbook.   

 Each paragraph should end with a concluding sentence. This is a sentence that 

summarises the main ideas in your paragraphs and introduces what the next paragraph 

is going to be about. 

Read about how to write a concluding sentence on page 88 of your prescribed 

textbook and connecting paragraphs on page 91 to 94 and do the activities. 

iii) Conclusion 

Should at least include the following: 

 Your conclusion should restate your thesis statement or argument or point of view 

regarding the digital technology.  

 

 Summarise the main points (advantages and disadvantages of digital technology) or 

evidence discussed or provided in the body sections of your essay. In other words, if you 

have discussed 2 advantages or disadvantages in each paragraph, provide a summary 

of those in this section (conclusion). You should give an account of both the advantages 

and disadvantages of digital technology. Your opinion should also be included here as 

well as what you think about digital technology after having stated its advantages or 

disadvantages. 

 You may suggest solutions for the disadvantages of digital technology. 

Read about how to write a conclusion on page 45 to 47 of your prescribed 

textbook.  
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Question 2 
 
Compare and contrast the similarities and differences between studying at an Open Distance 
Learning University and a High School.  

Possible reading: Chapter 12 of the prescribed book: Comparison and Contrast  

(NB: In this essay, you will be evaluated on your ability to identify the arguments from the 

passage, the ability to demonstrate an understanding of the passage, the ability to do research 

and find other arguments that are relevant or different, and the ability to express your own 

views).  

 

Use the knowledge from assignment one on topic/task analysis, content and limiting words 

when interpreting the question and instructions. On page 98: What is comparison and Contrast? 

On page 99: The Comparison and Contrast Essay. 

The structure of a comparison and contrast essay is important. Read about the comparison and 

contrast patterns in your book. Notice that paragraph development follows a particular method. 

Read the rest of the chapter and practice some of the activities. Refer to page 106 when 

planning your own essay.  

 

5 REFERENCING AND PLAGIARISM 

 

Research Essay (Refer to page 153 of the prescribed textbook) 

 

How to acknowledge sources  

It is important to cite and reference all publications that you use for your assignment. Lack of 

correct citation and referencing renders an inappropriate assignment. When you cite and 

reference accordingly, you eliminate negative criticisms from your lecturers, fellow academics or 

colleagues. Every writer wants to pride themselves in their hard work, lack of correct citing and 

referencing will expose you to not having academic integrity.  

Referencing gives academic credibility to your work. It eliminates questions such as, where did 

you get the information from? In academia, we deal with facts as opposed to beliefs or 

subjective point of views. As such, it is important for us as your lecturers  to trace the consulted 

sources. Cited sources should be acknowledged  to show that they are not the writer’s original 

ideas. 

It is important to reference accordingly because of the following reasons:  

1. Attribution serves as a fact-checking tool. 

2. Citation makes you a better researcher. 

3. Good citation practices make you a better writer. 

4.  A good bibliography shows off your scientific knowledge. 

5. Careful citation practices will build your credibility as a an academic or scholar. 

6. Citation enables better verification of your work. 

Page 69-81 of your ENN103F study guide orientates you about citing and referencing. There 

are many referencing styles/systems, namely: American Psychological Association (APA), the 

Chicago Manual of Style, Harvard and Modern Language Association (MLA).  
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By reading these pages you will be able to cite and reference any publication that you may have 

used e.g. books, and online articles just to mention a few. Lastly, note that it is mandatory to 

reference in this module.  

 

What is plagiarism? 

Plagiarism is the act of using someone else’s work without acknowledging it or copying directly 

without acknowledging the source.  

Failure to acknowledge the sources will results in students being penalised. Page 70 of your 

study guide gives in-depth information about plagiarism.  

 

How to avoid plagiarism  

1. Acknowledge the author(s). 

2. Make sure that you always jot down where you retrieved your information from. 

3. After making use of other author’s work, immediately acknowledge them. 

4. Make use of correct punctuation to indicate the difference between your own voice and 

the author’s voice. 

5.  Avoid doing your assignment at the eleventh hour. 

6. Read identified books or articles thoroughly. 

7. Underline the ideas that you have used as a reminder of the authors ideas. 

8. Do not lend your notes to your study partner. 

9. Make use of words such as: according to/maintains/ points out e.g. Mohale (2018:19) 

maintains that plagiarism is academic suicide… 

10. Always verify the used ideas (my own or other authors’ ideas). 

11. Paraphrase used sentences. 

12. Summarize used ideas. 

13. Use direct or indirect quotation. 

14. Synthesize information. 

 

6 FREQUENTLY ASKED QUESTIONS  

Question: I would like to know if there are lectures that are supposed to be attended for this 

module (English for Academic Purpose), and if so, where? 

Answer:  Face-to-face tutorial sessions and lectures are not compulsory, Unisa is an Open 

Distance Learning institution. All students are paired with e-tutors. Those who 

request face-to-face tutorials can go to the nearest regional center to register for 

them and attend.  

Question: Where can I find the prescribed textbook in South Africa and outside South Africa?  

Answer: Purchase the textbook from any of the official Unisa bookstores.  

 

Question:  What is the title of the prescribed book? 

Answer:  The rules of survival is not the title of the book but it is a title of a passage in the 

book. The title is Academic English: Reading and Writing Across the Disciplines 

We want you to buy the book for reasons mentioned above. The prescribed book 

is available in all leading bookshops nationwide. 
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Question:  Where can I find the prescribed textbooks? 

Answer:  This information is in page 4 of your Tutorial letter. Read it thoroughly in soliciting 

the desired information. 

Question:  Where can I find my assignments? 

Answer:  Your assignments can be found in your Tutorial letters. Remember to include your 

unique numbers in your assignments as well as to submit the correct assignment. 

It also important focus on the semester relevant to you, that is do the assignments 

for the semester you are registered for. 

Question:  How will I know for sure that the assignments submission dates are postponed? 

Answer:  This type of information will always be communicated to you via MyUnisa. It is 

important to frequently visit MyUnisa and myLife email for such information. 

Familiarize yourselves with the Unisa website in order to be able to navigate the 

system for important information.  

Question:  Do I need a cover page if I am submitting my assignment via MyUnisa? 

Answer:  You do not need a cover page as the system will detect your student number. 

However, you are encouraged a student number module code and assignment 

number as the header on your assignment.  

Question: How can one put forward a convincing argument when one is allowed so few 

words for the essay? 

Answer: One of the skills of academic writing is planning and structuring your argument as 

succinctly as possible, so that you focus on the main argument and omit irrelevant 

details. 

 

Question: What should be the length of my answer? 

Answer: Again this is related to the response above. Questions are accompanied by 

instructions and task words that guide you on how to answer them. We generally 

have essays and paragraphs for both assignments and examinations. In some 

cases we may require shorter answers.  

 

It is important to familiarize yourselves with the lengths of paragraphs and essays 

that have been taught in the module. The number of words is meant as a 

guideline. 

 

Question: Why am I penalized for writing “Introduction” and “Conclusion” as sub- headings? 

Answer:  An argumentative essay or other types of essays (e.g. discussion, exposition) 

should consist of one flowing argument, in several separate paragraphs. Sub- 

headings tend to fragment the essay and should therefore be avoided. Keep in 

mind that the essay must have an introductory paragraph and a clear, decisive 

concluding paragraph, but do not place these under sub-headings. This is different 

from writing a scientific report which may require sub-headings. 
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Question: Why does the marker say that I did not reference my sources, when I did supply a 

bibliography at the end of my essay? 

Answer: In addition to the bibliography, you need to do a citation of texts within your 

paragraphs as well. You do this by supplying the Surname of the writer, followed 

by the date of publication in brackets, e.g. Kirk (1996) (See p.76 in ENN103F 

Study Guide); it is also known as the author-date reference method. Note that 

Microsoft word has a tool for referencing and bibliographies. 

Question: Can I express my own viewpoints while writing an argumentative essay? 

Answer: You may express your own views, but these should be factually substantiated by 

doing research on the topic. Academic writing ought to be objective and not 

subjective. Use a formal register and avoid emotive language. 

Question: What can I do to improve the structure of the essay? 

Answer: Start with a thesis statement, clearly outlining the main argument/ topic of the 

essay. Then briefly explain how you will go about addressing the topic. 

NB. Each paragraph should develop only one main idea and paragraphs should 

be linked by means of signposting, (See p.29 Study Guide). 

Question: What can I do to produce a cohesive essay? 

Answer: Use cohesive devices and linking adverbs. Cohesive ties bring together ideas and 

ensure that your essay is not fragmented. There will be further activities on 

language where you will be given examples of cohesion. Cohesion means that 

there is a development of ideas that stick together. 

 

Question:  When submitting online how can I be sure that I have successfully submitted my 

assignment? 

Answer:  You have two options of submitting your assignments, either by dropping it in the 

Unisa letter box or submitting online. When submitting online assignments, go 

through the process of submitting until you see communication that says you have 

successfully submitted your assignment. Save that communication as proof that 

you have successfully submitted your assignment. 

 

Question:  Should the assignment be typed or handwritten? I would like to verify if ever I 

should use the ASSIGNMENT PAD to write my assignments instead of any use of 

page from an exercise book (72 pages). 

Answer:  You are encouraged to type your assignments.  

 

Question:  What should be the font size, script type and length of the margins?  

Answer:  The font size should be 12, New Times Roman font or Arial, and 1.5 or 2 margins.  

 

Question:  What does Unisa mean in the Tutorial Letter 101: Page 7; ‘Use the assignment 

covers provided by the university.’? Is a declaration form needed for assignment 

1? 

Answer:  You can submit the assignment without the cover page, instead make your own 

cover page that has your student details, and include the unique assignment.  
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We hope you will successfully conclude your academic writing study with us and wish you well 
in your studies. Good luck. 
 

The ENN103F Team 
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