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Please note / important notes:  
 
This tutorial letter should be read in conjunction with the my Studies @ Unisa brochure and Tutorial 
Letter HRMALL6/301/4/2016 and the module online documents (MO001 and MO002) for this 
module. 
 
It is strongly recommended that you register for and use myUnisa (see the my Studies @ Unisa 
brochure for details) as this will give you direct access to important information and allow you to perform 
tasks such as updating your personal information, submitting assignments, confirming receipt of 
assignments, obtaining assignment marks, obtaining examination timetables and results, joining online 
discussion forums and many more. 
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Dear Student 
 

1 INTRODUCTION 
 
Welcome to Human Resource Provisioning (HRM2601). You have made an excellent choice by 
selecting this very interesting and dynamic module. We hope that this module will stimulate your interest 
in Human Resource Management (HRM) and encourage you to complete your studies successfully!  
 
As a human resource (HR) specialist, you will benefit from the topics covered in this module as you will 
be able to apply them to most aspects of your work. If you are not an HR specialist but are involved in 
management, you will find that this module adds value to your approach to people management. Even if 
you are not in a management position, this module will encourage you to put yourself in the place of your 
manager or supervisor and reflect on how you would approach certain aspects and improve them. HRM 
has become a function in every manager’s job description. It has become a vibrant and challenging 
function and as organisations face HR challenges on a daily basis, this module, Human Resource 
Provisioning, will encourage you to approach these challenges with confidence. So, try to apply the 
theory in practice by applying it to your experiences of managing people and to how you have been 
managed as a person, or just enjoy integrating the subject matter into your work! 
 
This tutorial letter refers to the module Human Resource Provisioning (HRM2601) and contains module-
specific information related to the study material for the module, the purpose of and outcomes for the 
module, relevant contact details, module-related resources, student support services, a module-specific 
study plan, assessment (assignments and examinations) and frequently asked questions. As this module 
is offered online, it is important that you read this tutorial letter thoroughly, keep it in a safe place and 
then log onto the myUnisa site for this module. Over and above the inventory letter and other items, you 
should also have received the brochure, my Studies @ Unisa, which contains important information. This 
brochure is also available on myUnisa.  
 
The Directorate: Despatch should supply you with the following tutorial matter for this module: 
 

 Two module online documents: HRM2601/MO001/3/2016 and HRM2601/MO002/3/2016 

 Two general Tutorial Letters: HRMALL6/301/4/2016 and HRMONLI/301/4/2016 

 Tutorial Letter HRM2601/101/3/2016 (this tutorial letter) 

 Tutorial Letter 201 (feedback on Assignment 01 and examination guidelines) and Tutorial Letter 
202 (feedback on Assignment 02) 

 
Feedback on assignments provided in Tutorial Letters 201 and 202 will be sent to all registered students 
and will be available on myUnisa a few weeks after the due dates of the assignments, whether you 
submitted the assignments or not.  
 
Note: Some of this study material may not have been available when you registered. Study material that 
was not available when you registered will be posted to you as soon as possible, but is also available on 
myUnisa. 
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2 WHAT DOES IT MEAN THAT THE MODULE IS OFFERED ONLINE? 
 
In this tutorial letter and on myUnisa we explain how this module works and where you will obtain certain 
information. 
 

2.1 myUnisa 
 

You must get connected to myUnisa. This is an online system that you access via the internet at 
http://my.unisa.ac.za. You have to ensure that you have regular access to myUnisa. Plan properly to 
ensure that you submit assignments on time and that you work at a fast enough pace so that you are 
able to work through all the required study material. In the my Studies @ Unisa brochure you will find 
details on myUnisa, or you can go to http://my.unisa.ac.za – make sure you have a login and password. 
Keep this in a safe place for later use. 
 

2.2 Study material 
 

Because the HRM2601 module is online, it means that you will receive limited printed study material for 
it. You will not receive a printed study guide but a modules online document (MO002) and you will have 
to purchase the prescribed book. You can find the workbooks referred to in the MO002 document under 
“Official Study Material” on myUnisa on the module site. Use this together with your prescribed book that 
you have to purchase. 
 

2.3 Assessment 
 

You have compulsory assignments to submit on or before the due date. The examination will be a 
venue-based examination. Find the exam timetables on myUnisa. You will only be admitted to the 
examination if you have submitted Assignment 01 or 02 on or before the due date. 
  

2.4 Feedback on assignments 
 

Guidelines on answering the assignments for the semester that you are registered for will be provided to 
students on the HRM2601 myUnisa module site as mentioned above.  
 

2.5 Prescribed book(s) 
 
Although this is an online module, you also need to use a prescribed book. As this book is not available 
on the HRM2601 myUnisa module site, you need to purchase a copy of it as soon as possible. The 
details appear on the site and in this tutorial letter. Remember that you can find details of official Unisa 
booksellers in the my Studies @ Unisa brochure. 
 

3 WHERE SHOULD YOU START AND HOW SHOULD YOU APPROACH THE 
MODULE? 

 
You can find almost all of the information that you will need for this module on the HRM2601 myUnisa 
module site. This tutorial letter is merely to guide you on where to start and what to do. It is really 
important for you to connect to myUnisa and to use the site and the internet regularly. This might be the 
first time that you are enrolled for an online module. However, if you have done online modules before, 
remember that how we do things in this module might differ slightly from other online modules that you 
have already completed. 
 
To get you started and to assist you with HRM2601 we’ve included a step-by-step process below: 
 
1. Claim your myLife e-mail account. 
2. Logon to http://my.unisa.ac.za and register to use myUnisa. 
3. Visit the module site. Do so by accessing the orange tabs at the top of the screen – click on 

HRM2601 

http://my.unisa.ac.za/
http://my.unisa.ac.za/
http://my.unisa.ac.za/
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4. Regularly visit the site to download study material, submit assignments, engage in discussion 
forums, and so on. 

 

4 myUnisa 
 
Refer to the my Studies @ Unisa brochure for more information on myUnisa. As mentioned above, this is 
essential for this module. To access myUnisa go to http://my.unisa.ac.za.  
 

We make use of specific icons in this module that we explain on the site. Part of the process of getting 
access to myUnisa is activating your myLife e-mail account. This is crucial, as all your official 
correspondence about this module will be sent to your myLife e-mail address. You can also forward  
e-mails from this address to any other e-mail address. Refer to the my Studies @ Unisa brochure for 
more information on activating your myLife e-mail address and gaining access to the myUnisa module 
site. Check your myLife e-mails regularly because all announcements and other module-related 
communication will be sent to this address. 
 

5 PURPOSE OF AND OUTCOMES FOR THE MODULE 
 

5.1 Purpose 
 

The purpose of this module is to develop you, the student, to make appropriate human provisioning 
decisions and apply HR provisioning practices. It will enable you to implement and support the HR 
provisioning practices in your work environment. With these skills, you will be competent to effectively 
realise the HR provisioning goals of the organisation. 
 

5.2 Outcomes 
 

The module outcomes are those outcomes that you must achieve in order to complete the module 
successfully and be effective in the workplace. You will have to achieve the following learning outcomes 
for this module: 
 

 Describe the HR provisioning process, theories, and practices. 

 Provide and recognise people who have talent according to the HR provisioning plan. 

 Analyse the appropriateness and compliance of existing HR provisioning practices in 
organisations. 

 

6 CONTACT DETAILS 
 

6.1 The lecturer 
 

The primary lecturer for this module is: 
 

Miss K Gani 

Office number: Room 3-006, AJH van der Walt Building, Unisa, Muckleneuk campus 

Fax number:  086 512 5617 

Postal address: The Lecturer 
Human Resource Provisioning (HRM2601) 
Department of Human Resource Management 
PO Box 392 
UNISA 
0003 

 

 
 
 

http://my.unisa.ac.za/
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You may also contact your lecturer via the HR helpdesk (see details in section 6.2 below) or via the 
“Course Contact” option on myUnisa. You will find this option on the left-hand side once you have logged 
on to the HRM2601 myUnisa module. 
 

Please address all correspondence about academic matters, such as enquiries about the contents of 
assignments, to me.  
 
Administrative enquiries should be directed to the relevant department. See section 6.3.  
 
To avoid disappointment, make an appointment beforehand if you wish to see me personally. 
 
You may enclose more than one letter in an envelope, but do not address enquiries to different 
departments in the same letter. Do not include letters to lecturers with assignments. Always write your 
student number and the module code at the top of any correspondence to the University. If you 
contact me by e-mail, always include the module code and your student number in the subject line. 
 

6.2 The Department of HRM 
 
You can contact the lecturers by telephone or e-mail via the Department of Human Resource 
Management’s helpdesk. The details are as follows: 
 

Telephone number: 012 429 8701 

E-mail address: hrmacademics@unisa.ac.za  
(Always include your student number and the module code in the 
subject line of e-mail messages that you send to this e-mail address.) 

 
When you use the above telephone number or e-mail address, your enquiry will be directed to the 
appropriate person.  
 

6.3 The University 
 
Address any enquiries about administrative matters to the section concerned with your problem. Consult 
my Studies @ Unisa or Tutorial Letter HRMALL6/301/4/2016 about this. Note the format required for 
e-mail or SMS correspondence. Always have your student number at hand when phoning the 
University. 

 

6.4 Your fellow HRM2601 students 
 
On myUnisa we have created discussion forums for you to interact with your fellow students and the 
lecturer. Visit the discussion forums regularly to engage in discussions regarding the module with your 
fellow students. 
 

7 MODULE-RELATED RESOURCES 
 

7.1 Prescribed book(s) 
 
There is one HRM2601 prescribed book for this module that you need to use, namely: 
 

Wärnich, S, Carrell, MR, Elbert, NF & Hatfield, RD. 2015. Human resource management in South 

Africa. 5th edition. Cengage. ISBN number: 9781408074220 

 
DO NOT use previous editions of this book – make sure you purchase the fifth edition. 
 

mailto:hrmacademics@unisa.ac.za
mailto:hrmacademics@unisa.ac.za
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Prescribed books can be obtained from the University’s official booksellers. Access myUnisa for the 
official booksellers that stock this book: Go to the myUnisa webpage (http://my.unisa.ac.za), click on 
“Prescribed Books” on the left and type in the relevant module code. Once you click on “Display”, you will 
find information on the prescribed book for the particular module as well as information on the 
booksellers. Information on the booksellers is also available in my Studies @ Unisa. Alternatively, you 
can log on to the HRM2601 module site on myUnisa and click on the “Prescribed Books” link on the  
left-hand side. If you have difficulty in obtaining the prescribed book from these booksellers, please 
contact the Unisa Prescribed Book Section as soon as possible at telephone number 012 429 4152, or 
send an e-mail to vospresc@unisa.ac.za for assistance.  
 

7.2 Recommended books 
 
There are no recommended books for this module. 
 

7.3 Electronic reserves (e-reserves) 
 
There are no e-reserves for this module. 

 

8 WHAT STUDENT SUPPORT SYSTEMS OR SERVICES ARE AVAILABLE FOR 
THIS MODULE? 

 

8.1 Student support systems and services at Unisa 
 
Various student support systems and services are available at Unisa (e.g. student counselling, tutorial 
classes, language support); please consult the brochure my Studies @ Unisa. Information on the use of 
myUnisa and tutor support is also provided in Tutorial Letter HRMALL6/301/4/2016. 
 

8.2 myUnisa 
 

I urge you to use myUnisa as much as possible. I will be actively visible on the HRM2601 course 
site throughout the semester. Please interact with other students on the discussion forum, ask 
questions and talk about the module. The best way to learn is to participate. We can learn from each 
other. I hope to chat to you soon! 
 
Also remember that there is a help function on myUnisa that appears as an orange coloured tab at the 
top or in the “More” drop down menu that you can also access if you need assistance concerning the 
tools and myUnisa environment.  
 

8.3 E-tutors 
 

Please be informed that, with effect from 2013, Unisa offers online tutorials (e-tutoring) to students 
registered for modules at NQF level 5, 6 and 7, which means qualifying first-year, second-year and 
third-year modules.  
 
Once you have been registered for HRM2601, you will be allocated to a group of students with 
whom you will be interacting during the tuition period. You will also be assigned an e-tutor who will 
be your tutorial facilitator. Thereafter, you will receive an SMS informing you about your group, the 
name of your e-tutor and instructions on how to log onto myUnisa in order to receive further 
information on the e-tutoring process.  
 
Online tutorials are conducted by qualified e-tutors who are appointed by Unisa and are offered free 
of charge. All you need to be able to participate in e-tutoring is a computer with an internet 
connection. If you live close to a Unisa regional centre or a telecentre contracted with Unisa, please 
feel free to visit any of these to access the internet. E-tutoring takes place on myUnisa, where you 
are expected to connect with other students in your allocated group. It is the role of the e-tutor to 

http://my.unisa.ac.za/
mailto:vospresc@unisa.ac.za
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guide you through your study material during this interaction process. For you to get the most out of 
online tutoring, you need to participate in the online discussions that the e-tutor will be facilitating. 
 

9 HOW DO YOU KNOW WHEN A SUBMISSION IS DUE FOR THE MODULE? 
 

This module consists of seven workbooks. Please see the table below for a breakdown of the 
workbooks and related chapters in the prescribed book.  
 

WORKBOOK RELEVANT SECTIONS IN THE PRECRIBED 
BOOK 

Workbook 1 Sections 1.1 – 1.11 in chapter 1 
Workbook 2 Sections 2.1 – 2.14 in chapter 2  
Workbook 3  Sections 4.1 – 4.12 in chapter 4 
Workbook 4 Sections 5.1 – 5.13 in chapter 5 
Workbook 5 Sections 6.1 – 6.15 in chapter 6 
Workbook 6 Sections 7.1 – 7.17 in chapter 7 
Workbook 7 Sections 8.1 – 8.7   in chapter 8 

 
Given the limited time you have to work through the prescribed material, complete the assignments and 
prepare for the examination, we have drawn up a suggested schedule or study plan for you. The study 
plan for semester one appears in Appendix A of this tutorial letter. The study plan for semester two 
appears in Appendix B. Assignment due dates are available on the schedule and are also included in 
this tutorial letter. 
 
You can change the schedule that we have provided to suit your particular needs, if you wish, but keep 
in mind that we have indicated the minimum pace at which you need to work.  
 
Please refer to the brochure my Studies @ Unisa for guidance in terms of general time management and 
planning skills. A paper-based planner has been included at the back of the my Studies @ Unisa 
brochure that you can use, if you prefer. 
 

10 ASSESSMENT 
 

10.1 Assignments (Formative assessment) 
 

10.1.1 Assessment plan for the module 
 
Unlike residential universities, Unisa does not require students to write tests to gain admission to the 
examination. Assignments are used for this purpose.  
 
The assignments serve as an important criterion to determine whether you have studied the content in 
the study guide (or workbooks in this case) and prescribed book in a systematic fashion and are able to 
research certain prescribed objectives. At the same time, you become conversant with the standards 
applied at the University, broaden your knowledge of your subject and gain valuable practice in 
answering questions.  
 
Two assignments are set for this module. Both Assignments 01 and 02 are compulsory. They must 
be submitted to the University for assessment and will contribute towards your final mark for this module. 
You may complete them after you have studied the relevant sections of the prescribed material. 
 
You have to submit Assignment 01 or 02 on or before the due date in order to be admitted to the 
examination. Assignment 01 consists of multiple-choice questions, while Assignment 02 contains essay 
questions and case studies.  
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Since you are expected to adopt a scientific approach to your assignments, study the guidelines for 
answering assignments and examination questions in Appendix B of Tutorial Letter 
HRMALL6/301/4/2016. Pay special attention to the key concepts for assignments and examinations, and 
the guidelines for answering case studies to ensure that you understand how to avoid plagiarism. Ensure 
that you meet the administrative requirements set out in this appendix when submitting assignments.  
 

10.1.2 How are the year mark and final assessment marks calculated? 
 
Your final assessment mark for the module will be a combination of an assignment mark and the 
examination mark.  
 
You earn a year mark by submitting Assignments 01 and 02. The marks obtained for these assignments 
will be combined with your examination mark in order to calculate the final assessment mark for this 
module. The assignment marks will contribute a maximum of 20% (10% each) to the final assessment 
mark for the module, while the examination mark will contribute 80%.  
 
Note that the submission of either Assignment 01 or 02 on or before the due date is required for 
admission to the examination. However, the marks obtained for both compulsory assignments contribute 
towards your final mark. Therefore, although you will be admitted to the examination even if you do not 
submit one of the two assignments, you will forfeit 10% of your final mark. In order to pass the module, 
you will have to obtain a minimum of 50% for the year mark and the examination mark combined for the 
final assessment mark. 
 
Please take note of the subminimum rule at Unisa that applies to the final assessment mark (year mark 
combined with your examination mark). 
 

Subminimum rule 
 

Irrespective of the year mark obtained, a subminimum of 40% must be obtained in the 
examination. In line with the Unisa assessment policy, your year mark will not be taken into 
account if you obtain less than 40% in the examination. In such an event, the mark obtained in 
the examination will be the final mark. 
 
You will therefore not pass a module if your examination mark is less than 40%. 

 
See Tutorial Letter HRMALL6/301/4/2016 for more information on the calculation of your final 
assessment mark. 
 
The completion of assignments provides an excellent opportunity for you to ensure that the work you do 
during the course of the year contributes towards your final assessment mark. You are therefore advised 
and encouraged to do every assignment (including the self-assessment assignments that should not be 
submitted to Unisa for marking) and obtain a good mark in the assignments. 
 

10.1.3 Where do you find your assignments? 
 
The assignments for semester one can be found in MO002 – Appendix A. Both assignments for 
semester one are compulsory and will contribute towards your final year mark. 
 
The assignments for semester two can be found in MO002 – Appendix B. Both assignments for 
semester two are compulsory and will contribute towards your final year mark. 
 
Feedback on assignments will be provided in Tutorial Letters 201 and 202 for each respective semester. 
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10.1.4 Format of the assignments 
 
Assignment 01 
Assignment 01 consists of multiple-choice questions. Ensure that you use the correct unique number 
when submitting assignments. In Assignment 01, you are required to select the most appropriate option 
from options 1 to 4. Choose the option that you think is the correct (most appropriate) one. In other 
words, if you think that option 4 in question 1 is correct, then you select option 4 next to the appropriate 
question number (in this case it is question 1). If you need assistance with answering multiple-choice 
questions, refer to the my Studies @ Unisa brochure.  
 
Assignment 02 
Assignment 02 is a written assignment. Different unique numbers are provided for each assignment; 
ensure that you use the correct unique number when submitting assignments. The assignment should 
be submitted in PDF format. No other formats will be accepted. 
 
Guidelines on answering essay type or case study assignment questions are provided in Tutorial Letter 
HRMALL6/301/4/2016. 
 

10.1.5 Unique numbers, due dates and material to be studied for assignments 
 
The assignments have specific due dates, as indicated below. A few weeks after the due date of each 
assignment, guidelines for answering the assignment will be made available in Tutorial Letter 201 (for 
Assignment 01) and Tutorial Letter 202 (for Assignment 02). These tutorial letters will also be available 
under “Official Study Material” on myUnisa. Study these guidelines together with the other study material 
for this module in preparation for the examination. 
 
Here are the due dates and unique numbers of the various assignments for both semesters: 
 

Assignment 

number 

FIRST SEMESTER SECOND SEMESTER 

Due date Unique number Due date Unique 

number 

01 4 March 2016 804837 19 August 2016 834635 

02 18 March 2016 504686 2 September 2016 576721 

 
 
Please make sure you provide the correct unique number when submitting assignments and that 
you submit your assignments on or before the due dates. Take into account slow systems and 
routine maintenance. We advise that you submit your assignments a few days before the due 
date. 

 

10.1.6 How and when should you submit your assignments? 
 
Submit your Assignments 01 and 02 on or before the due dates. Remember that you can submit 
your assignments until 00:00 (12 o’clock midnight) on the due date of this assignment. However, we 
advise you not to wait until the day of the due date before you submit your assignments on 
myUnisa, as the system might be very busy or down for routine maintenance. The assignments and due 
dates can be found on myUnisa under “Additional Resources”, on the schedule and in this tutorial letter. 
 
To submit the assignments on myUnisa: 
1. Go to myUnisa (http://my.unisa.ac.za) and log in with your student number and password.  
2. Select the module of the assignment you want to submit.  
3. Click on “Assignments” in the menu on the left-hand side of the screen.  
4. Click on the assignment number you wish to submit and follow the instructions.  
 

http://my.unisa.ac.za/
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Note: 

 Once you have submitted an assignment, do not resubmit even though such an option is 
available. Once the due date has lapsed, this option will become unavailable. 

 You can check on myUnisa if we have received your assignments. 

 When you have submitted an assignment, print or save the proof of submission page. 

 Always keep a copy of your assignments. 

10.1.7 Who should you contact about the receipt of an assignment or marks 
obtained? 

 
Enquiries about the receipt of assignments or assignment marks may be directed to the Directorate: 
Student Assessment Administration (see my Studies @ Unisa for details). Assignment information can 
also be obtained by accessing myUnisa and clicking on “Assignments” on the left-hand side.  
 
Please note that, even if you submit your assignment before the due date, it will be only be assessed 
and returned to you after the due date of the assignment. No assignments will therefore be assessed 
before the due date. 
 

10.1.8 How do I obtain an extension for an assignment? 
 
The due dates for the assignments have been determined taking into consideration the registration 

dates, due dates for the assignments for your other modules and the examination dates. Therefore, no 

extension to these dates will be considered. Please do not contact your lecturers regarding any 

requests for extension. 

 

10.2 Examination (summative assessment) 
 
The examination is your opportunity to demonstrate that you have achieved the learning outcomes of 
this module. 
 

10.2.1 Requirements for admission to the examination 
 
Admission to the examination is automatic provided you have submitted one of the assignments 
(Assignment 01 or 02) on or before the due date of the assignment. Students who do not submit 
either of the compulsory assignments will NOT be granted admission to the examination. No extension 
to the dates for the submission of assignments will be granted. 
 

10.2.2 Format of the examination paper 
 
The examination paper will consist of the following sections and is based on the 5th edition of the book, 

Human resource management in South Africa.  

 

TWO 

SECTIONS 

SECTION A 

(total for section A = 30 marks) 
30 multiple-choice questions (1 mark each) 

SECTION B 

(total for section B = 40 marks) 

Essay or paragraph questions (3 questions with 

subsections of which you choose any 2 worth 20 

marks each) 

TOTAL MARK FOR THE PAPER 70 marks 

DURATION OF THE EXAMINATION 2 hours 
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Section A consists of multiple-choice questions that are similar in format to those in Tutorial Letter 101. 

Section B consists of three essay or paragraph-type questions. Only two (2) of these questions must 

be completed in the space provided in the examination paper. The questions may be subdivided into 

paragraph-type questions. 

 

The examination paper is a fill-in paper, which means that you will receive only an examination paper 

and a mark-reading sheet during the examination. You will complete the written essay-type questions in 

section B of the paper in the space provided in the examination booklet. The questions in section B will 

not include lengthy case studies and the format is similar to some of the questions in Assignments 02 

(except for the case studies). Slides of the prescribed book (5th edition) are available from the book’s 

website. Refer to the preface of the book for more details. You can use these slides as your point of 

departure when compiling your own notes for the examination. Please remember that the information in 

the slides is not sufficient for the examination – you should use these as a framework to make your own 

notes. 

 

Examples of previous examination papers are placed on myUnisa by the Examination Department. 

Please note that these examination papers are provided to give you an idea of the expected format of 

your examination and that you should not regard them as providing an indication of questions that are 

likely to appear in the examination you will write. However, please refer to the specific examination 

guidelines provided in this tutorial letter, as the format of examination papers may vary from year to year. 

No further previous examination papers will be provided, nor can we provide you with memoranda for the 

example papers provided. 

 

10.2.3 Guidelines on preparing for the examination 
 
What should you study for the examination? 
 
Please refer to the brochure my Studies @ Unisa and Tutorial Letter HRMALL6/301/4/2016 for general 
examination guidelines and examination preparation guidelines. 
 

11 SOUTH AFRICAN BOARD FOR PEOPLE PRACTICES (SABPP) 
 

The South African Board for People Practices (SABPP) publishes an electronic newsletter – the 
HR Voice – on a regular basis. We have created a subfolder “SABPP” on the myUnisa modules site for 
HRM2601 where you will be able to read the latest edition of this publication. As new editions become 
available, they will be added to this folder.  
 
The SABPP accredited Unisa’s HRM qualifications and you can read more about the SABPP in Tutorial 

Letter HRMALL6/301/4/2016. Visit their website on www.sabpp.co.za to learn more about registration 

with the SABPP.  
 

12 FREQUENTLY ASKED QUESTIONS (FAQs) 
 

A number of frequently asked questions and answers appear in Appendix C of Tutorial Letter 
HRMALL6/301/4/2016. These questions are relevant to all the modules offered by the Department of 
Human Resource Management.  
 
Before contacting Unisa, read through these FAQs as you may find the answer to your question there. 
Also remember to look at the FAQs regularly as we will add more questions as the semester progresses 
– they may even be ones that you have asked. This tool is therefore very useful. Also consult my Studies 
@ Unisa before you contact the University, as most of your questions will be answered in this brochure. 

 

http://www.sabpp.co.za/
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13 CONCLUSION 
 
You are now ready to begin the module Human Resource Provisioning. We trust you will approach your 
studies with enthusiasm and commitment. You are welcome to contact me should you experience any 
problems with your studies.  
 

I wish you a very successful semester! 
 

Miss K Gani 
DEPARTMENT OF HUMAN RESOURCE MANAGEMENT 
UNISA 
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APPENDIX A – SCHEDULE (SEMESTER 1 – 2016) 
 
The study plan below is applicable to students registered for the first semester in 2016.  

Semester 1 (January – June 2016) 

Workbooks Prescribed book Assignment Preparation for the 
examination* 

Week 1 (1 – 7 February 2016) 

Orientation: 
Read tutorial 

letters. 
Workbook 00 

Orientation: 
Read the 

introductions to the 
prescribed chapters. 

 
 
 

  

Week 2 (8 – 14 February 2016) 

Workbook 01 Parts referred to in 
the workbook 

Start Assignment 01. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

01. 

 

Week 3 (15 – 21 February 2016) 

Workbook 02 Parts referred to in 
the workbook 

Work on Assignment 01. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

02. 

 

Week 4 (22 – 28 February 2016) 

Workbook 03 
 

Parts referred to in 
the workbook 

Work on Assignment 01. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

03. 

 

Week 5 (29 February – 6 March 2016) 

Workbook 04 Parts referred to in 
the workbook 

Work on Assignment 01. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

04. 

 

Week 6 (7 – 13 March 2016) 

Workbook 05 Parts referred to in 
the workbook 

Complete Assignment 01 
by 04 March 2016 and 

send to Unisa or submit the 
assignment on myUnisa 
(http://my.unisa.ac.za) 
or via your cell phone. 

 

 

http://my.unisa.ac.za/
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Semester 1 (January – June 2016) 

Workbooks Prescribed book Assignment Preparation for the 
examination* 

Start Assignment 02. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

05. 

Week 7 (14 – 20 March 2016) 

Workbook 06 Parts referred to in 
the workbook 

Work on Assignment 02. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

06.  

 

Week 8 (21 – 27 March 2016) 

Workbook 07 Parts referred to in 
the workbook 

Complete Assignment 02 
by 18 March 2016 and 

send to Unisa or submit the 
assignment on myUnisa 
(http://my.unisa.ac.za) or 

via your cell phone. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

07. 

 

Week 9 (28 March – 3 April 2016) 

   Study: Workbooks  
01 and 02 

Week 10 (4 – 10 April 2016) 

   Study: Workbooks  
03 and 04 

Week 11 (11 – 17 April 2016) 

   Study: Workbooks  
05 and 06 

Week 12 (18 – 24 April 2016) 

   Study: Workbook 07 

Week 13 (25 April – 1 May 2016) 

   Revise: Workbooks 01–07  

Week 14 (2 – 8 May 2016) 

   Revise: Workbooks 01–07 

 
 
 
 
 

http://my.unisa.ac.za/
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Semester 1 (January – June 2016) 

Workbooks Prescribed book Assignment Preparation for the 
examination* 

Weeks 15 – 19 (9 May – 12 June 2016) 

   Revise: Workbooks 01–07 
 

Examination begins  
3 May 2016 and ends  

10 June 2016.* 
 

* Examination dates are subject to change, which means that you will have to adapt your study plan 
accordingly if any changes occur. 
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APPENDIX B – SCHEDULE (SEMESTER 2 – 2016) 
 

The study plan below is applicable to students registered for the second semester in 2016.  

Semester 2 (July – November 2016) 

Workbooks Prescribed book Assignment Preparation for the 
examination* 

Week 1 (18 – 24 July 2016) 

Orientation: 
Read tutorial 

letters. 
Workbook 00 

Orientation: 
Read the 

introductions to the 
prescribed chapters. 

 
 
 

  

Week 2 (25 – 31 July 2016) 

Workbook 01 Parts referred to in 
the workbook 

Start Assignment 01. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

01. 

 

Week 3 (1 – 7  August 2016) 

Workbook 02 Parts referred to in 
the workbook 

Work on Assignment 01. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

02. 

 

Week 4 (8 – 14 August 2016) 

Workbook 03 
 

Parts referred to in 
the workbook 

Work on Assignment 01. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

03. 

 

Week 5 (15 – 21 August 2016) 

Workbook 04 Parts referred to in 
the workbook 

Work on Assignment 01. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

04. 

 

Week 6 (22 – 28 August 2016) 

Workbook 05 Parts referred to in 
the workbook 

Complete Assignment 01 by 
19 August 2016 and send 

to Unisa or submit the 
assignment on myUnisa 
(http://my.unisa.ac.za) 
or via your cell phone. 

 

 

http://my.unisa.ac.za/
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Semester 2 (July – November 2016) 

Workbooks Prescribed book Assignment Preparation for the 
examination* 

Start Assignment 02. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

05. 

Week 7 (29 August – 4 Sepetember 2016) 

Workbook 06 Parts referred to in 
the workbook 

Work on Assignment 02. 
 

Complete  
self-assessment questions 
on myUnisa for Workbook 

06.  

 

Week 8 (5 – 11 September 2016) 

Workbook 07 Parts referred to in 
the workbook 

Complete Assignment 02 by 
2 September 2016 and 

send to Unisa or submit the 
assignment on myUnisa 
(http://my.unisa.ac.za) 
or via your cell phone. 

 
Complete  

self-assessment questions 
on myUnisa for Workbook 

07. 

 

Week 9 (12 – 18 September 2016) 

   Study: Workbooks  
01 and 02 

Week 10 (19 -25 September 2016) 

   Study: Workbooks  
03 and 04 

 
 

Week 11 (26 September – 2 October 2016) 

   Study: Workbooks  
05 and 06 

Week 12 (3 – 9 October 2016) 

   Study: Workbook 07 

Week 13 (10 – 16  October 2016) 

   Revise: Workbooks  
01–07  

Week 14 (17 - 23 October 2016) 

   Revise: Workbooks  
01–07 

 

http://my.unisa.ac.za/
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Semester 2 (July – November 2016) 

Workbooks Prescribed book Assignment Preparation for the 
examination* 

Weeks 15 – 19  (24 October – 27 November 2016) 

   Revise: Workbooks  
01–07 

 
Examination begins  

19 October 2016 and ends 
25 November 2016.* 

* Examination dates are subject to change, which means that you will have to adapt your study plan 
accordingly if any changes occur. 
 


