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Dear Student 

 

1 INTRODUCTION 

I welcome you to the Department of Political Sciences and trust that you will find this module 
interesting and stimulating.  I hope that your academic endeavours will be successful and that 
you will continue your studies in this Department by selecting some of the other modules we 
offer. 
 
Please take special note of the contents of this tutorial letter as well as study@Unisa.  

The information in this tutorial letter 101 is important as it serves as a basis for the course. 
Please keep this letter in a file or some other safe place since you will need to refer to it often 
during the year. Read it carefully to get an overview of what is required of you. Underline and 
enter the dates given in the tutorial letter on your year planner where you will be able to see 
them at a glance.  
 
It is essential that you pay careful attention to the contents of this tutorial letter as it 
contains important information for the successful completion of this module. Read 
through this tutorial letter first before you go over the study guide or prescribed book as 
it will point you towards the relevant and important aspects of the module. Pay particular 
attention to the study programme in this tutorial letter as it provides valuable insights 
into the nature of this module and what is expected of you. This will save you time and 
effort in preparing for assignments and examinations.  
 
In Tutorial Letter 101, you will find the assignments and assessment criteria as well as 
instructions on the preparation and submission of the assignments. This tutorial letter also 
provides all the information you need with regard to the prescribed study material and other 
resources and how to obtain it. Please study this information carefully and make sure that you 
obtain the prescribed material as soon as possible. We have also included certain general and 
administrative information about this module. Please study this section of the tutorial letter 
carefully. Right from the start we would like to point out that you must read all the tutorial 
letters you receive during the semester immediately and carefully, as they always contain 
important and, sometimes, urgent information. 

 

1.1 Tutorial matter 
 
When you registered, you received an INVENTORY LETTER containing information about your 
tutorial matter. Also see the brochure entitled study@Unisa (which you received with your 
tutorial matter).Unisa’s Department of Despatch should supply you with the following tutorial 
matter for this module:  
 

 Tutorial Letter 101 
 Tutorial letter 201 (To be supplied on myUnisa after the completion of the 

assignments). 
 Study guide (titled International Organisations). 
 Note: Some of this tutorial matter may not be available when you register. 

It will be posted to you as soon as possible, but is available on myUnisa 
under the Official Study Materials Tools
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It is extremely important that you register on myUnisa because this is the essential medium 
through which I will, throughout the course of the module, as the need arises, communicate 
additional information to you regarding issues about the course, for example assignments, 
examinations, notices about the course, et cetera. 

Students must take note of the importance of myUnisa and getting access to the Internet 
regularly. These ICT tools make it much easier to communicate with the university, with 
your lecturers, and with other students about their learning and challenges. In addition, 
you will need to have registered on myUnisa in order to submit assignments, access 
library resources, download study materials, etc. However, the most important aspect to 
take into account is that myUnisa will give you additional chances to participate in 
activities, tasks and discussions around your module topics, your assignments, your 
marks, and your examinations. 
 
 

NOTE: All enquiries with respect to tutorial matter not received must be directed to: 
 
The Department of Despatch 
Email:  despatch@unisa.ac.za  
  
 

This department does not handle the despatch of tutorial matter. Please contact the above 
numbers if you do not receive your tutorial matter. 
 
 
 

2 PURPOSE AND OUTCOMES   

2.1 Purpose 

The purpose of this module is to introduce you to certain dynamics of international politics. In 
particular, this module focuses on the prevalence, nature and role of international organisations. 
Once you have completed this course successfully you will be able to: 
 
 Identify and define international organisations; 
 Discuss and assess the nature, role and function of selected international organisations; 
 Analyse the questions of obligation, compliance and enforcement associated with 

international organisations; and 
 Analyse state sovereignty against the background of a state’s membership of an 

international organisation. 
 

 

2.2 Outcomes 

This course aims to introduce the basic concepts that are central to the study of International 
Organisations and to familiarise you with the major participants/actors in International Politics. It 
will also introduce you to the practice and conduct of International organizations in the 
international arena. 
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3 LECTURER(S) AND CONTACT DETAILS 

3.1 Lecturer(s) 

Ms A.L. Moagi 

E-mail: moagial@unisa.ac.za    
Tel:  (012) 429 4998 
Fax:  (012) 429 6085 
Office:  07-21, Theo van Wijk Building, Unisa Main Campus, Pretoria, South Africa. 
 
Ms A.P. Claassen 
 
Email: classap@unisa.ac.za 
Tel: (012) 429 2227 
Fax: (012) 429 6085 
Office: 07-08, Theo van Wijk Building, Unisa Main Campus, Pretoria, South Africa. 
 

3.2 Department  

For general/administrative information on department-related queries, please contact: 
 
Mr Funny Tabane      Mr Solly Mudau 
Tel: (012) 429-6854   or   Tel: (012) 429-8560 
Fax: (012) 429 6085     Fax: (012) 429-6085 
Email: tabanfj@unisa.ac.za     Email: mudauas@unisa.ac.za 
 
Please note that academic queries/requests related to this course should be directly 
forwarded/communicated to your lecturer at the contact details provided above. 
 

3.3 University 

You will find general Unisa contact details in the study@Unisa brochure. You are reminded to 
have your student number available when contacting the university. 
 

4 RESOURCES 

4.1 Prescribed books 

The prescribed book for this course is: 
 
Hurd, Ian. 2013. International Organisations. Politics, Law, Practice. Second Edition. 
Cambridge: Cambridge University Press. 
 
It is important that you obtain a copy of this book. You can buy it via the following channels: 
 

  Major book shops; 
 The internet via websites such as www.takealot.co.za; www.amazon.com; 

www.loot.co.za;  www.exclusivebooks.com 
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 The publisher, Cambridge University Press (CUP), at www.cambridge.com, 
www.cambridge.org and www.cup.co.za. Cambridge University Press (South Africa) 
can be contacted via: 

 Tel:  +27 21 412 7800 
 Fax:  +27 21 419 0594 
 Email: cambridge@cup.co.za 
 

4.2 Recommended books 

 Duxbury, A. 2011. The participation of states in international organisations: The role of 
human rights and democracy. Cambridge University Press.  
 

 Reinalda, B. 2013. Routledge handbook of international organisation. London: 
Routledge, Taylor & Francis. 
 

 Trondal, JM, Marcussen, T, Larsson, & Veggeland. F. 2010. Unpacking international 
organisations: The dynamics of compound bureaucracies. Manchester University Press. 
New York. 
 

 Knoll, Bernhard 2008. The legal status of territories subject to administration by 
international organisations. Cambridge University Press. 
 

 Peter Wallensteen and Anders Bjurner. 2015.  Regional organizations and peacemaking: 
challengers to the UN? / Routledge. 
  

4.3 Electronic reserves (e-reserves) 

There are no e-reserves for this module. 
 

4.4 Library services and resources information  
For brief information, go to www.unisa.ac.za/brochures/studies  
 
For detailed information, go to the Unisa website at http://www.unisa.ac.za/ and click on 
Library. 
 
For research support and services of personal librarians, go to 
http://www.unisa.ac.za/Default.asp?Cmd=ViewContent&ContentID=7102. 

 
The library has compiled a number of library guides: 

 finding recommended reading in the print collection and e-reserves –
http://libguides.unisa.ac.za/request/undergrad 

 requesting material – http://libguides.unisa.ac.za/request/request 
 postgraduate information services – http://libguides.unisa.ac.za/request/postgrad 
 finding, obtaining and using library resources and tools to assist in doing research – 

http://libguides.unisa.ac.za/Research_Skills 
 how to contact the library/finding us on social media/frequently asked questions – 

http://libguides.unisa.ac.za/ask 



IPC2601/101/3/2018 
 

7 

 
Reading Lists 
There are no reading lists for this course. However, additional reading sources are cited at the 
end of each chapter in your prescribed text book. The Unisa Library has some of these books in 
its collection. 

 
News magazines 
Some other useful sources to consult are newspapers, the Internet as indicated below, news 
magazines (such as Time, The Economist, Newsweek and Africa Confidential), and academic 
journals such as, for example, Foreign Affairs and International Organization. 
 
Subject related resources 

 
It is your responsibility to remain informed of recent developments. Audio-visual material dealing 
with International Politics and related subjects are available for viewing in the library on the main 
campus in Pretoria. You may make arrangements with the Library to view them. This is, 
however, not compulsory. 
 

5 STUDENT SUPPORT SERVICES  

The distance learning nature of Unisa often leaves many students feeling a sense of loneliness 
and anxiety. However, this does not have to be the case. The university has recently embraced 
a form of learner support called Open and Distance Learning (ODL). ODL is a way of organising 
teaching and learning that focuses on: 

• Student-centeredness  
• Access and equity 
• Independent learning 

ODL is largely technologically orientated and this section will outline the various modes in which 
students may interact with academics. 

5.1 Personal visits 

The traditional form of interaction between student and academic is face-to-face sessions. You 
are advised to make an appointment prior to visiting your lecturer for this course. Remember 
that when you visit the Unisa campus, irrespective of whether you visit a lecturer, the library or 
another department, you must have your student card with you.  

5.2 MyUnisa 

If you have access to a computer that is linked to the internet, you can quickly access resources 
and information at the University. The myUnisa learning management system is Unisa's online 
campus that will help you to communicate with your lecturers, with other students and with the 
administrative departments of Unisa – all through the computer and the internet.  
 
To go to the myUnisa website, start at the main Unisa website, http://www.unisa.ac.za, and then 
click on the “Login to myUnisa” link on the right-hand side of the screen. This should take you to 
the myUnisa website. You can also go there directly by typing in http://my.unisa.ac.za.  
 
Please consult the publication study@Unisa which you received with your study material for 
more information on myUnisa.  
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5.3 e-Tutor 

Please be informed that Unisa offers online tutorials (e-tutoring) to students registered for 
modules at NQF lever 5, 6 and 7, this means qualifying first year, second year and third year 
modules.  Please log on to myUnisa to find out if any of the module that you have registered for 
falls in this category. 

Once you have been registered for a qualifying module, you will be allocated to a group of 
students with whom you will be interacting during the tuition period as well as an e-tutor who will 
be your tutorial facilitator.  Thereafter you will receive a sms informing you about your group, the 
name of your e-tutor and instructions on how to log onto myUnisa in order to receive further 
information on the e-tutoring process. 

Online tutorials are conducted by qualified e-tutors who are appointed by Unisa and are offered 
free of charge.  All you need to be able to participate in e-tutoring is a computer with internet 
connection.  If you live close to a Unisa Regional Centre or a Telecentre contracted with Unisa, 
please feel free to visit any of these to access the internet e-tutoring takes place on myUnisa 
where you are expected to connect with other students in your allocated group.  It is the role of 
the e-tutor to guide you through your study material during this interaction process.  For you to 
get the most out of online tutoring, you need to participate in the online discussions that the e-
tutor will be facilitating. 

There are modules which students have been found to repeatedly fail, these modules ae 
allocated face-to-face tutors and tutorials for these modules take place at the Unisa regional 
centres.  These tutorials are also offered free of charge, however, it is important for you to 
register at your nearest Unisa Regional Centre to secure attendance of these classes. 

5.4  Free computer and internet services  

Unisa has entered into partnerships with establishments (referred to as Telecentres) in various 
locations across South Africa to enable you (as a Unisa student) free access to computers and 
the Internet. This access enables you to conduct the following academic related activities: 
registration; online submission of assignments; engaging in e-tutoring activities and signature 
courses; etc. Please note that any other activity outside of these are for your own costing e.g. 
printing, photocopying, etc. For more information on the Telecentre nearest to you, please visit 
www.unisa.ac.za/telecentres. 

5.5 Informal study groups 

Open and distance learning (ODL) implies that you are required to work mostly on your own. 
The establishment of an informal study group will go some way in alleviating the problem of 
loneliness and resolving study problems by discussing them with fellow students. You are 
encouraged to establish a study group in your area.   

A list of the names and the addresses of fellow students in your area can be obtained from:  

Directorate: Student Admissions and Registrations 
PO Box 392  
UNISA  
0003  
South Africa  

All enquiries should be directed to: study-info@unisa.ac.za 
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6 STUDY PLAN 

Students should use the study@Unisa brochure for general time-management and 
planning skills. 
 
Please note that this programme is merely a guideline and should be followed in conjunction 
with the relevant chapters in your study guide and your prescribed text book. 
 
 
WEEK 1: INTRODUCTION TO INTERNATIONAL ORGANISATIONS 
 
Start by reading the following compulsory study material for this study theme: 
 
 Chapters 1, 2 and 3 in your Study Guide 
 Chapters 1 and 2 in your prescribed text book (Hurd, 2013) 
 
Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 
1.  What are the obligations that a state consents to when it joins an international 
 organisation? 
2.  Do states comply with these obligations? 
3.  What powers of enforcement does an international organization have? 
4.  Discuss the three man views on international organizations? 
5.  Discuss the three main methodologies employed to study international organizations. 
 
Once you have answered the above-mentioned questions, go to the discussion 
questions at the end of chapters 1 and 2 in your prescribed text book. Answer these 
questions in preparation for the examinations. 
 
 
WEEK 2: THE WORLD TRADE ORGANISATION (WTO) 
 
Start by reading the following compulsory study material for this study theme: 
Chapter 3 in your prescribed text book (Hurd, 2013) 
The WTO’s website: www.wto.org 
 
Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 
1.  Write background notes on the origins of the WTO. 
2.  What are the obligations that a state consents to when it joins the WTO? 
3.  Do states comply with these obligations? 
4.  What powers of enforcement does the WTO have? 
 
Once you have answered the above-mentioned questions, go to the discussion 
questions at the end of chapter 3 in your prescribed text book. Answer these questions 
in preparation for the examinations. 
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WEEK 3: THE INTERNATIONAL MONETARY FUND (IMF) AND THE WORLD BANK 
 
Start by reading the following compulsory study material for this study theme: 
 
Chapter 4 in your prescribed text book (Hurd, 2013) 
 
The IMF and World Bank’s websites: www.imf.org and www.worldbank.org 
 
Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 
1. Write background notes on the origins of the IMF and the World Bank. 
2.  What are the obligations that a state consents to when it joins the IMF and the World 

Bank? 
3.  Do states comply with these obligations? 
4.  What powers of enforcement do the IMF and the World Bank have? 
 
Once you have answered the above-mentioned questions, go to the discussion 
questions at the end of Chapter 4 in your prescribed text book. Answer these questions 
in preparation for the examinations. 
 
 
WEEK 4: THE UNITED NATIONS (UN) (Part 1) 
 
Start by reading the following compulsory study material for this study theme: 
Chapters 4 to 12 in your Study Guide 
Chapter 5 in your prescribed text book (Hurd, 2013) 
The UN Charter (available at www.un.org and in Chapter 5) 
The UN’s website: www.un.org 
 
Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 
1. Write background notes on the origins of the UN. 
2.  What are the obligations that a state consents to when it joins the UN? 
3.  Do states comply with these obligations? 
4.  What powers of enforcement does the UN have? 
 
Once you have answered the above-mentioned questions, go to the discussion 
questions at the end of chapter 5 in your prescribed text book. Answer these questions 
in preparation for the examinations. 
 
 
WEEK 5: THE UNITED NATIONS (UN) (Part 2) 
 
Start by reading the following compulsory study material for this study theme: 
Chapters 4 to 12 in your Study Guide 
Chapter 6 in your prescribed text book (Hurd, 2013) 
The UN Charter (available at www.un.org and in Chapter 5) 
The UN’s website: www.un.org 
 
 



IPC2601/101/3/2018 
 

11 

Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 
1. Write background notes on the origins of the United Nations Security Council (UNSC). 
2. What are the obligations that a state has to the UNSC? 
3. Do states comply with these obligations? 
4. What powers of enforcement does the UNSC have? 
 
Once you have answered the above-mentioned questions, go to the discussion 
questions at the end of chapter 6 in your prescribed text book. Answer these questions 
in preparation for the examinations. 
 
 
WEEK 6: THE INTERNATIONAL LABOUR ORGANISATION (ILO) 
 
Start by reading the following compulsory study material for this study theme: 
Chapter 7 in your prescribed text book (Hurd, 2013) 
The ILO’s website: www.ilo.org 
 
Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 
1. Write background notes on the origins of the ILO. 
2. What are the obligations that a state has to the ILO? 
3. Do states comply with these obligations? 
4. What powers of enforcement does the ILO have? 
 
Once you have answered the above-mentioned questions, go to the discussion 
questions at the end of chapter 7 in your prescribed text book. Answer these questions 
in preparation for the examinations. 
 
 
WEEK 7: THE INTERNATIONAL CRIMINAL COURT (ICC) 
 
Start by reading the following compulsory study material for this study theme: 
Chapter 9 in your prescribed text book (Hurd, 2013) 
The Rome Statute of the ICC (available at www.icc-cpi.int and in Chapter 9) 
The ICC’s website at: www.icc-cpi.int 
 
Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 
1.  Write background notes on the origins of the ICC. 
2.  What are the obligations that a state consents to when it joins the ICC? 
3.  Do states comply with these obligations? 
4.  What powers of enforcement does the ICC have? 
 
Once you have answered the above-mentioned questions, go to the discussion 
questions at the end of chapter 9 in your prescribed text book. Answer these questions 
in preparation for the examinations. 
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WEEK 8: SELECTED REGIONAL ORGANISATIONS 
 
Start by reading the following compulsory study material for this study theme: 
Chapters 15 and 16 in your Study Guide 
Chapter 10 in your prescribed text book (Hurd, 2013) 
The websites of the African Union (AU) [www.au.int], the European Union (EU) 
[www.europa.eu] and the 
Association of Southeast Asian Nations (ASEAN) [www.asean.org] 
 
Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 

1.  Define the concept regional organization. 
2.  Explain the differences and similarities between regional and international organizations. 
3.  Write background notes on the origins of the AU, the EU and ASEAN. 
4.  What are the obligations that a state consents to when it joins the AU, the EU or ASEAN? 
5.  Do states comply with these obligations? 
6.  What powers of enforcement do the AU, the EU and ASEAN have? 
 

Once you have answered the above-mentioned questions, go to the discussion 
questions at the end of chapter 10 in your prescribed text book. Answer these questions 
in preparation for the examinations. 
 
 
WEEK 9: AN ASSESSMENT OF INTERNATIONAL ORGANISATIONS 
 
Start by reading the following compulsory study material for this study theme: 
 
Chapters 13 and 14 in your Study Guide 
Chapters 1, 2 and 11 in your prescribed text book (Hurd, 2013) 
 
Once you have read and summarised the study material for this theme, answer the 
following essay type questions in preparation of the examinations: 
 
1.  Discuss the advantages and disadvantages of international organisations. 
2.  Explain why states join international organisations. 
3.  Analyse and compare the questions of obligation, compliance and enforcement as it 

relates to international organizations. 
 
WEEK 10 UNTIL THE EXAMINATIONS: REVISION 
 
Use this period to revise your study material in preparation of the examinations. 
 
 
 

7 PRACTICAL WORK AND WORK-INTEGRATED LEARNING 

There is no practical work and work integrated learning for this module. 
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8 ASSESSMENT 

8.1 Assessment criteria 

Assessment of the student will be based on the understanding of the content material in 
response to the assignment questions. The student will be required to discuss the questions 
related to the prescribed book where students are allowed to answer the questions in the 
tutorial letter in preparations for the examinations. 

 

8.2 Assessment plan 

Assignments 01 and 02, both compulsory assignments, will jointly contribute towards a 
semester mark that counts 20% towards your final mark. Your semester mark will be calculated 
based on the marks you have obtained in each of the two assignments. The semester mark, 
together with your examination mark will thus be used to calculate your final mark and result for 
this module. What you will actually obtain as a fraction of 20% will be proportional to how well 
you have scored in the two assignments. Feedback on the first two assignments will be 
provided shortly after the closing date. Apart from the compulsory assignments (Assignment 01 
and Assignment 02), you can also submit Assignment 03, which is a self-assessment 
assignment. This assignment is not compulsory but it is strongly suggested that you do submit 
this essay-type assignment as it provides you with an excellent opportunity to practice for the 
exams which will be in essay format. 
 

Please note the closing dates for the submission of these assignments. NO LATE 
SUBMISSIONS WILL BE ACCEPTED. 
 

Acquaint yourself with the guidelines on how to fill in a mark reading sheet that you will find in 
the booklet, study@Unisa, which was issued to you on registration. Please make sure that the 
unique number for the appropriate semester and the appropriate assignment number are filled 
in on your mark-reading sheet. An incorrect number will result in your assignment going astray. 
The third assignment has no unique number since it is an essay type assignment.  
 
 
 

8.3 Assignment numbers 

8.3.1 General assignment numbers 

There are three compulsory assignments for this module. 
 

Assignment 01 (Compulsory for semester mark) 
Assignment 02 (Compulsory for semester mark) 
Assignment 03 (self-assessment assignment) 
 

In order to be admitted to the examination you have to submit assignment 01 in good time. 
Unfortunately no extension for late submissions can be granted. This is due to requirements 
from the Department of Higher Education & Training that have to be met. 
 
 
 
 
 
 



 

14 

 

8.3.2 Unique assignment numbers 
 
Semester 1 
Assignment 01:  712746 
Assignment 02:  711049 
 
Semester 2 
Assignment 01:   725127 
Assignment 02:   718127  
 

8.4 Assignment due dates 

Semester 1 
 
Assignment 01:  16 March 2018 
Assignment 02:  20 April 2018 
 
Semester 2 
 
Assignment 01:  03 August 2018 
Assignment 02:  14 September 2018 
 
 

8.5 Submission of assignments 

It is compulsory to submit assignments in this module. 
 
Both assignments 01 and 02 are compulsory for the purposes of exam admission and must be 
submitted before or on the closing dates.  
 
Please read the instructions for each assignment carefully. These two assignments are in the 
form of multiple-choice questions (MCQ’s) that should be answered on a mark-reading sheet 
and submitted for marking. For detailed information and requirements as far as assignments are 
concerned, see study@unisa, which you received with your study package. 
 
You may also submit them electronically via myUnisa by adhering to the following 
instructions: 
 

 

• Go to myUnisa. 

• Log in with your student number and password. 

• Select the module from the orange bar. 

• Click on assignments in the left menu. 

• Click on the assignment number you want to submit. 

• Follow the instructions. 
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8.6 The assignments 

 
COMPULSORY ASSIGNMENT 01: First Semester  
 
Unique Number:    712746 
Due Date: First Semester:  16 March 2018 
 
NO LATE SUBMISSION WILL BE ACCEPTED 
 
 
THIS ASSIGNMENT IS BASED ON YOUR STUDY GUIDE. 
Choose the correct option. 
 
Question 1 
 
The Charter establishes principles that have profound significance for interstate …… 
 
1. relationships 
2. concerns 
3. international law 
4. abilities 
 
 
Question 2 
 
…………..and …………, in terms of the Statute of the International Court of Justice, share 
responsibility for the election of the judges of the Court. 
 
1. The General Assembly; Security Council 
2. The Secretariat; the General Assembly 
3. The Trusteeship Council; the Secretariat 
4. The Security Council; the Trusteeship Council 
 
Question 3 
 
The terms regionalism, regional organisation, regional integration, regional cooperation, 
regional system and region are used in a variety of often ambiguous ways and the inconsistent 
use of these terms leads to confusion.  
 
1. True 
2. False 
 
Question 4 
 
Although chapter XI of the Charter describes the duties of members who administer non-self-
governing territories, it does not expressly provide for any form of supervision or control by 
organs of the UN. 
 
1. True 
2. False 
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Question 5 
 
The ………..requires the consent of all permanent members for the taking of decisions on all 
nonprocedural matters. A single permanent member may prevent such a decision being taken 
by not voting for it 
 
1.  Secretariat 
2.  Charter 
3.  United Nations 
4.  General Assembly 
 
Question 6 
 
As a…….prescribes principles and regulations for the conduct of states and that it is 
endorsed by most national governments, the United Nations Charter forms part of the 
developing body of international law 
 
1.  commitment 
2.  multilateral agreement 
3.  international organisation 
4.  law 
 
Question 7 
 
The Security Council as we know has been granted extraordinary powers by the Charter to 
take action in the event of breaches of the peace and threats to peace. 
 
1.  True 
2.  False 
 
Question 8 
 
The terms international relations is used to describe activities between individuals and groups 
in one state and those in another state as well as intergovernmental relations. 
 
1.  True 
2.  False 
 
Question 9 
 
States do not compromise their ……….when they join international organisations. 
 
1.  rights 
2.  obligations 
3.  rule of law 
4.  sovereignty  
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Question 10 
 
The General Assembly resolutions are usually discussed in one of the six standing committees 
before they are put on the meeting agenda of the General Assembly for final decision.  
 
1. True 
2. False 
 
 
 
 
COMPULSORY ASSIGNMENT 02: First Semester  
  
Unique Numbers:   711049 
Due Date:    20 April 2018 
 
NO LATE SUBMISSION WILL BE ACCEPTED 
 
Question 1 
 
A proposed amendment to the Charter becomes operative when it has been ratified by ……. 
 
1. the Security Council. 
2. the UN Senate. 
3. two-thirds of the members of the UN. 
4. the General assembly. 
 
Question 2 
 
The……….. has been more significant than most treaties in its development of international law 
as a result of the series of activities that are incorporated in its various articles. 
 
1. Charter 
2. Secretariat 
3. UN 
4. Security Council 
 
 
Question 3 
 
In the International Criminal Court of Justice, judges are elected for a term of ten years and 
may be re-elected. 
 
1. True 
2. False 
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Question 4 
 
International organisations can be regarded as …….in the hands of states that use them in 
order to attain certain objectives. 
 
1. instruments 
2. an organ 
3. a key feature 
4. a programme 
 
 
Question  5 
 
The UN had its origin in a series of multilateral conferences held during and 
immediately.….. 
 
1. after the Second World War. 
2. after 1989. 
3. after the Cold War. 
4. after 1990. 
 
 
Question 6 
 
Although the movement to establish international organisations can be traced back mainly to 
the 19th and 20th centuries (with the greatest development occurring after the Second World 
War)  the ideas and practices upon which modern international organisations are based can 
be traced back through many……..  
 
1.  decades. 
2.  centuries. 
3.  years. 
4.  100 Years. 
 
Question 7 
 
Despite the fact that the charter expressly states that the consent of all the permanent 
members is required for a decision on nonprocedural matters, it became customary at an 
early stage not to consider the absence or abstention of a permanent member as constituting 
a veto. 
 
1.  True 
2.  False 
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Question 8 
 
The Trusteeship Council was instituted as the sixth main organ of the UN. 
 
1.  True 
2.  False 
 
Question 9 
 
 
Although states are still the ……….. in the international system, the existence of a large number 
of international organisations characterises the international stage today. 
 
1.   primary actors  
2.   dominant organs 
3.   important agents 
4.   primary agents  
 
Question 10 
 
One of the obstacles encountered in the current complex pattern of international relations is 
that states insist on maintaining their sovereignty, authority and independence in an 
interdependent world that is becoming increasingly smaller. 
 
1.  True 
2.  False 
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COMPULSORY ASSIGNMENT 01: Second Semester 
 
Unique number:   725127 
Closing Dates:   03 August 2018 
 
 
NO LATE SUBMISSTIONS WILL BE ACCEPTED 
 
 
THIS ASSIGNMENT IS BASED ON YOUR STUDY GUIDE. 
 
Question 1 
 
The United Nations has made it its …….. of promoting human rights across the world. 
 
1. mission 
2. right 
3. obligation 
4. mandate 
 
Question 2 
 
The process, in which a single permanent member of the Security Council may prevent a 
decision being taken by not voting for it, is referred to as…. 
 
1.  double veto 
2.  voting 
3.  procedural double veto 
4.  veto 
 
 
Question 3 
 
International organisations can be classified according to their type of membership or according 
to the scope of their membership. 
 
1.  True 
2.  False  
 
 
Question 4 
 
Supranationalism does not involve the transfer of decision-making authority for prescribed areas 
from the member units to the central body 
 
1.  True 
2.  False 
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Question 5 
 
The Secretary General represents his organisation when dealing with member state and in 
external relations in general. 
 
1.  True 
2.  False 
 
Question 6 
 
Since 1991 the peacekeeping missions have become far more innovative. 
 
1.  True  
2.  False 
 
Question 7 
 
States do not compromise their ………….when they join international organisations. 
 
1.  territory  
2.  sovereignty 
3.  multilateral agreements 
4.  communication 
 
Question 8 
 
In terms of the Charter it is the task of the …………to determine provisionally whether an 
applicant qualifies for membership. 
 
1.  General Assembly 
2.  Security Council  
3.  United Nations 
4.  Member states 
 
Question 9 
 
………represented the highest point achieved in an era characterised by increasing interest in 
the potential value of international organisations as instruments of world peace. 
 
1.  The General Assembly 
2.  The Hague system 
3.  The International Court of Justice 
4.  The 19th Century  
 
Question 10 
 
The UN Charter consists of a preamble and 100 articles. 

1.  True 
2.  False 
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COMPULSORY ASSIGNMENT 02: Second Semester 
 
Unique numbers:   718127 
Closing Dates:   14 September 2018 
 
 
NO LATE SUBMISSTIONS WILL BE ACCEPTED  
 
Question 1   
 
The General Assembly resolutions are primarily…….  
 
1. recommendations 
2. excluded 
3. internal 
4. external 
 
Question  2 
 
International organisations are neither irrelevant nor omnipotent in global politics. 
 
1. True 
2. False 
 
Question 3  
 
The fact that an organisation may be open to all states, but in reality has a restricted 
membership, does not detract from its global nature as its objectives are universal. 
 
1. True 
2. False 
 
Question 4 
 
Protagonists of the General Assembly argue that the only way to give meaning to the General 
Assembly is to make its decisions binding.  
 
1. True 
2. False 
 
Question 5 
 
In terms of article 98 of the Charter, provision is made for the General Assembly and the two 
Councils (the Security Council, and the Economic and Social Council) to entrust various 
functions to the Secretary-General. 
 
1. True 
2. False 
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Question 6 
 
In spite of greater interdependence, states still put their …………before those of international 
organisations. 
 
1.  human rights 
2.  multilateral agreements 
3.  bilateral agreements 
4.  national interest 
 
 
Question 7 
 
Article 94(2) states that each member of the Trusteeship Council shall appoint one 
representative – the person best qualified for this particular job 
 
1.  True 
2.  False 
 
 
Question 8 
 
The………to a greater extent than any other constituent organ has been responsible for 
giving the UN a character which represents an important step in the development of 
international organisations 
 
1.  International Law 
2.  Secretary-General 
3.  General Assembly 
4.  Secretariat 
 
 
Question 9 
  
When voting in the General Assembly states have six options  
 
1.  True 
2.  False 
 
 
Question 10 
 
As the world is increasingly confronted with …………that cannot be solved by state’s 
governments themselves s ta tes  consequently become increasingly inter- dependent 
 
1.  global questions 
2.  globalisation 
3.  wars 
4.  enemies 
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7.5 Self-assessment assignment 
 
Assignment 03 is a self-assessment assignment. It is not compulsory. However, you are 
strongly recommended to do it as it provides excellent preparation for the examinations which 
consists of essay type questions only. 
 
PLEASE NOTE: Enquiries about assignments must be forwarded to 
http://www.unisa.ac.za. 
 
SELF-ASSESSMENT ASSIGNMENT 03 
 
Closing Dates 
 
First Semester:   26 April 2018 
 
Second Semester:  28 September 2018 
 
 
Assignment topic:  
 
Define the concept Regional Organisation. Explain the differences and similarities between 
regional and international organisations. What are the obligations that a state consents to when 
it joins a regional organisation such as the African Union (AU) or the European Union (EU)?  
 
Definition of key terminology: 
 
 
Discuss: This means that you should provide both sides of the argument. In other words, bring 
out both the positives and negatives in your responses. 
 
Reading material: 
1.  Prescribed textbook 
2.  The Study Guide for this module 
3.  The UN Charter 
4.  The UN’s website at www.un.org 
5.  Do not use Wikipedia as a reference for academic purposes. 
6.  Academic Articles on the related topic 
 
Suggested approach: 
 
Outline the origins of the UN and identify its main organs. Summarise the main principles and 
objectives of the UN. 
Analyse the questions of obligation, compliance and enforcement as it relates to the UN. 
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TECHNICAL REQUIREMENTS FOR ESSAY TYPE ASSIGNMENTS 
 
The purpose of the technical requirements for assignments is to provide you with an explanation 
of what we expect of you when writing an assignment. Before we look at the technical aspects, 
it is perhaps necessary to say that an assignment as used by Unisa should fulfil at least two 
functions. Firstly, it is the most important medium through which you, as a student, can 
communicate with us and through which you can indicate to what extent you understand a 
specific course. For us, as lecturers, it is also an important medium through which we can 
comment on your work and provide you with the necessary guidance, which is not otherwise 
available. The second function is that through the successful completion of assignments you 
can qualify for the examination. Therefore, we have to evaluate your work and award it with a 
specific mark. However, an assignment essay is not an examination. This means that you 
should not view it primarily as a way in which we try to test your knowledge. It is moreover an 
opportunity for you to exhibit initiative and to enrich yourself, as a result of the research you 
have done for the essay, and to gain more knowledge of the subject. In order to fulfil these 
objectives, you should remember that such assignments have to be an academic document 
which fulfils certain requirements or guidelines. It is relevant to both the content and the 
technical editing. These aspects will be discussed in detail in this tutorial letter. 
 
Often you will be referred to an essay in this tutorial letter. To prevent any misunderstanding, 
you should interpret any reference to an essay as referring to the written piece of a substantial 
length (not a paragraph or two) you have to submit and in which an assignment topic is 
discussed. The different subjects sometimes use different words in referring to such. However, 
this tutorial letter uses the standardised "essay". These guidelines are, however, not applicable 
to other types of assignments such as short paragraphs or multiple choice questions.  
 
 
TABLE OF CONTENTS 
 
1.  WRITING AN ESSAY 
 
1.1  Attitude 
1.2  Facts and the explanation of facts 
1.3  Interpretation or clarification of facts 
1.4  Researching and writing a draft essay 
1.5  Primary and secondary sources 
1.6  Neatness 
1.7  Length 
1.8  Word processor 
 
2. THE STRUCTURE OF AN ESSAY 
 
2.1  Title of an essay 
2.2  Table of contents 
2.3 Introduction 
2.4  Discussion (contents, body) 
2.5  Conclusion 
2.6  Bibliography 
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3. THE TECHNICAL ASPECTS OF AN ESSAY 
 
3.1  Cover of assignment 
3.2  Numbering of headings 
3.3  Underlining of words and headings 
3.4  Translations 
3.5  Source references 
3.6  Quotations 
3.7  Compiling a bibliography 
 
1.  WRITING AN ESSAY 
 
Firstly, it is necessary to make a few general statements with regards to writing an essay. 
 
1.1  Attitude 
 
When writing an essay it is useful to approach it from the angle that the reader of the essay is 
intelligent enough to understand what has been written but does not have any knowledge on the 
subject. If you begin with this supposition; you will avoid a number of mistakes that are usually 
made in writing an essay. Should you assume that your reader has a sound knowledge of the 
subject, and then the inclination is to rely on the knowledge of the reader. This is well 
exemplified by the use of the term 'etc'.  
If you use this term, you do so in the hope that the reader will add the missing information. 
He/she may well know it, but you are not awarded marks for his/her knowledge; marks are 
awarded for what you have written. If this is inadequate, a low mark will be awarded. There are 
two other mistakes that students make in this respect. Should you assume that your reader has 
a sound knowledge of the subject, you may make the mistake of giving details only. If you 
assume that the reader knows the detail, you go to the opposite extreme and write in general 
terms only, without factual substantiation. The guideline you should try to follow, are to use both 
a descriptive and explanatory approach in your writings. This implies that you should include all 
relevant information in the essay so that the reader may gather a sound overview of the content 
of the topic. You cannot assume that, because a lecturer reads your essay, he/she knows the 
topic so well that it is only necessary to include the minimum details. However, you still have the 
responsibility to indicate which of the information you consider to be of relevance to the topic. It 
is also not only sufficient to describe the topic. You should also explain it. This means that you 
should interpret the significance of the information. An explanation is normally based on a 
theoretical framework. By doing so, it is possible to reconcile or integrate theory and practice. It 
should be obvious that you cannot explain something to someone if, you do not have a sound 
knowledge of the subject yourself. It is therefore essential that you study the guide as well as 
related books. 
 
BEFORE embarking on the writing of an essay. 
 
Given these assumptions, it is still necessary to implement the method asked for by the 
assignment, whether it is to compare, analyse or explain. 
 
1.2  Facts and the Explanation of Facts 
 
When you explain, you state facts such as: "The State President is an Executive Head of State". 
Your reader may wonder what an executive head of state is; you must explain it to him. "The 
State President is responsible for the execution of the Acts of Parliament", or, "The State 
President cannot execute Acts of Parliament by himself and appoints ministers to assist him". 
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However, the opposite is also true. You will leave your reader in the dark if you only state facts 
or if you only explain without supplying the substantiating facts, e.g. "The State President must 
execute the Acts of Parliament". This statement explains what the State President does; it does 
not explain his constitutional position, i.e. what his authority is. 
 
1.3  Interpretation or Clarification of Facts 
 
Undergraduate students can, as they progress in their studies, move from mere explanation to 
clarification. They can do this as their understanding of their subject increases. Understanding 
only comes through extensive reading and much thought. Clarification and understanding go 
hand in hand with an understanding of theoretical approaches. Post-graduate students are 
expected to be factual, explanatory, and clear. At post-graduate level the subject of an 
assignment or thesis must be clarified or explained. 
 
1.4  Researching and Writing a Draft Essay 
 
You should not write an essay by merely re-writing or summarising the study guide. In the 
tutorial letters which set out the assignment topics, a bibliography is normally given to stipulate 
the prescribed, recommended and additional sources. You are expected to consult the relevant 
sections in the prescribed work(s) while the recommended and additional sources are optional 
and could be used by students who wish to do more than the average.  
First study the relevant sections of the study guide and then study one or more of the prescribed 
or recommend books. The wider you read the better. Make notes as you read in order that you 
may be able to use them in drafting your essays. Arrange the information that you have 
collected in a logical manner, i.e. decide on a table of contents which you should use as a guide 
when you write the essay. Remember that you must always acknowledge the fact that you 
made use of information from sources other than your own ideas. This acknowledgement is in 
the form of references to these sources, and will be discussed in detail in this tutorial letter. The 
absence of such references is regarded as plagiarism and is a very serious breach of academic 
ethics. 
 
1.5  Primary and Secondary Sources 
 
In your selection of information needed for an essay you should always take into consideration 
the difference between primary and secondary sources. This selection will be determined 
primarily by the nature of the topic. Junior students would generally use more secondary 
sources, while the more senior students should use primary sources as well. Study guides and 
most prescribed and recommended books are secondary sources. A secondary source consists 
of a study of other sources, which may include both primary and secondary sources. A primary 
source is an original work, and would include inter alia, original works of master academics, 
from the days of the classical Greek thinkers until the contemporary thinkers. A source can be 
classified as primary if it contains original, that is, new knowledge and facts. For the purpose of 
political science any work that makes new or original contributions to the subject can be 
considered as a primary source. This would include diaries, biographies, letters, newspapers 
and even some history books. All Government publications are primary sources. 
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1.6  Neatness 
 
There is no substitute for neatness. You should not cross out words or parts of a page, but 
rather rewrite the page if major alterations are needed. Neatness also includes a neat 
handwriting. It is not compulsory to submit a typewritten essay, although we would prefer it if 
you submit a typed essay. 
 
1.7  Length 
 
The tutorial letters contain instructions regarding the length of essays. Please adhere to these 
instructions. It is in your own interest to discipline yourself in expressing yourself briefly and to 
the point, as preparation for the examination where you have limited time. 
 
1.8 Word Processor 
 
Students who use word processors must please consult Chapter 4 of the brochure UNISA: 
SERVICES AND PROCEDURES (DP) concerning the format and requirements for paper used 
for essays. 
 
2.  THE STRUCTURE OF AN ESSAY 
 
Any academic writing should conform to a basic structure which distinguishes it from any other 
type of writing. In order to provide a logical exposition of the topic, it should at least be 
structured in accordance with the basic guidelines. The following aspects are relevant and 
should follow the same sequence in an essay: the title of the essay, the table of contents, the 
introduction, the discussion, conclusion and the bibliography. 
 
2.1  Title of an Essay 
 
The first page of an essay is called the title page. Only the title of the assignment is to appear 
on this page. It is irritating to read an essay which does not have a title. One must then read 
some distance to establish what the student is writing about. The title of an essay as given in 
the tutorial letters contains instructions as well as the subject matter of the assignments. The 
title of the essay as it appears on the title page must only reflect the subject matter of the 
assignment. The wording of an assignment in the study letter would, e.g. be: "Discuss the 
functions of the State President"; the title of the assignment would be: "The functions of the 
State President". 
 
2.2  Table of Contents 
 
The second page of an essay is used for the table of contents. You should not repeat the title 
on this page. The table of contents contains all the correctly numbered headings and 
subheadings of an essay. You can only compile the Table of Contents after you have written the 
essay as the page numbers will only then be available. The table of contents is an extension of 
the title; it explains to the reader how the content of the subject has been divided. It serves as a 
summary of the essay and provides a clear indication of how the subject was approached. Each 
heading must be self-explanatory. Thus, in place of an inexpressive heading such as "State 
President", refer to something like "Appointment of the State President" or "Functions of the 
State President". Similarly avoid blunt references to "Functions", or "Appointment" without 
referring to what these words relate to, e.g. "Functions of the State President". No heading must 
appear at the end of a page. The title of the essay should not be repeated as one of the 
headings of the sections. It is also not permissible for two headings to have similar formulations. 
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You should not start with the discussion of the topic on the same page immediately after the 
table of contents. Rather start with the discussion on a new page. Please take note of the 
following requirements of the table of contents: 
 
- The headings in the table of contents must correspond with the headings in the text; 
- The headings must be numbered systematically; 
- The relevant page numbers must be provided next to the headings; and 
- The bibliography must be included as the last heading in the table. 
 
The following is an example of a table of contents: 
 
TABLE OF CONTENTS 
 
1.  Introduction 
2.  The Early history of Angola 
3.  Portuguese colonialism in Angola 
3.1  Early colonialism 
3.2  Issues concerning the colonial era 
4.  The nationalist uprising 
4.1  The nature of Angolan nationalism 
4.2  The origin of Angolan nationalism 
4.3  The MPLA 
5. Conclusion 
6.  Bibliography 
 
The number opposite each heading indicates on which page each section of the essay starts. 
You will also see that the subheadings of each heading are numbered in such a way that it is 
very easy for the reader to recognise them as subheadings, e.g. 4.2 is a subheading of section 
4. 
 
2.3  Introduction 
 
An essay should have an introduction. It is the first section after the Table of Contents and 
therefore the beginning of the discussion part. An introduction has a specific function. It 
introduces the reader to the subject and this is done in three different ways. Firstly, a brief 
explanation is given of the subject of the assignment. An easy way of doing this is to use the 
title of the essay and to explain it. Secondly, an explanation must be given of the approach that 
is followed in the essay i.e. descriptive, critical, historical, theoretical, or a combination of all of 
the approaches. Thirdly, an explanation is given of how the subject matter of the assignment 
has been arranged. This section of the introduction merely consists of the table of contents 
explained in the form of complete sentences and paragraphs. Senior students or students 
familiar with this method may include, in the introduction, the hypothesis which will be 
investigated in the essay. The majority of you will learn about a hypothesis as a method of 
research work in the course of your studies. Very briefly, it is an assumption or statement of 
which the validity has to be tested by the given study. An example of a hypothesis is that 
poverty is a cause for revolutions, but because it is not proven to be true, it should be tested 
through research. However, it is not expected of everyone to include a hypothesis in an essay 
and it is more relevant to advanced research work. It is often preferable to write the introduction 
after the completion of the rest of the discussion. Normally you will not be in a position to write a 
sensible introduction if you are to write it at the beginning of the discussion because it is 
normally too early to know exactly how the discussion will develop. Even if you write it right at 
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the end and include it in the essay just after the table of contents, it will do no harm to your work 
and you would be able to write a well-considered introduction. The sequence, in which you do 
your work, is determined by your personal style and cannot be prescribed to you. 
 
2.4  Discussion (contents, body) 
 
The contents of the essay must be divided into headings and subheadings. These headings 
must correspond with those stated in the table of contents and they must be numbered 
systematically. This implies that especially the subheadings should be clearly numbered as 
such. It could be illustrated by the example of the table of contents already discussed. The 
following is an extract from it: 
 
3.  Portuguese colonialism in Angola 
 
3.1  Early colonialism 
 
3.2 Issues concerning the colonial era 
 
This means that point 3 is a heading while 3.1 and 3.2 are subheadings in which the heading is 
discussed in more depth. Subheadings could again be subdivided, for instance, 3.1.1 and 3.1.2, 
are subheadings of 3.1. You should, however, be cautious not to use too many subheadings as 
the reader could become confused and the essay be too fragmented.  
 
Whenever a heading and its subheadings have been completed and you are ready for a new 
section, it should be numbered as a new heading, e.g. our example 4, and not as 3.3. 
Paragraphs should not be numbered individually - only the headings. It is preferable not to let 
two consecutive headings follow directly after each other. (In the example used, it should NOT 
be done like this in the discussion part). 
 
3.  Portuguese colonialism in Angola 
 
3.1  Early colonialism 
 
It will be better to include a general or introductory discussion of Portuguese colonialism in the 
part between 3 and 3.1 and then to continue with a discussion of 3.1. 
 
Headings and subheadings should always be easy to detect and should correspond numerically 
with the items listed in the table of contents. The format of the headings should be the same. If, 
for instance, the headings are written in capital letters and the subheadings in small letters, then 
you should follow the pattern throughout the essay. In the discussion part of the essay you are 
required to describe and explain systematically the task set to you in the assignment. You 
should therefore, explain the most important elements of the topic to the reader under the 
headings and subheadings chosen by yourself. Although the technical aspects of an essay are 
very important, the content of the essay carries most of the weight. You should, therefore, 
always be aware during the preparation of an essay that the contents should be of such a high 
standard that the lecturer is given sample opportunity to evaluate your work and to be able to 
comment intelligently on it. Without that you will gain no benefit from the course. 
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AVOID THE FOLLOWING: 
 
-  Repetition of facts and ideas; 
-  Unnecessary and long quotations (irrespective of whether they are direct or indirect); 
-  Quotations should be used sparingly, rather use your own words; 
-  Too short and too long sentences; 
-  Spelling and typing errors (consult a dictionary and proof read your work) 
-  Plagiarism (no acknowledgement of sources) 
 
2.5  Conclusion 
 
Use the term Conclusion and not the term Summary. A conclusion is used to indicate that you 
understand what you have written. A conclusion is not an appendix where you pen down some 
or other Resounding statement. Neither does it contain new factual material on the subject. All 
facts relevant to the subject are given in the discussion. A conclusion is a summary of the 
discussion section, but is not similar to the type of summary which is given in the introduction. In 
the introduction you should summarise the way in which the main elements of the topic will be 
discussed. It is therefore almost an explanation of the table of contents. However, in the 
conclusion the content of the main elements are summarised. A conclusion is thus a type of 
summary in which you remind the reader in a short and concise way of the most important 
aspects discussed in the essay. It is therefore a final statement on the topic previously 
discussed. Secondly, in the conclusion you can include the particular insights you have gained 
in writing the essay. These will be more general observations. Your understanding of what you 
have written will come to the fore if you are capable of linking the various aspects of your essay 
to each other. To repeat an important, earlier observation: You will only understand what you 
have written provided that you have made an in-depth study of the subject of the assignment. 
 
2.6  Bibliography 
 
You must provide full bibliographical details of all the sources you have consulted, including 
newspaper reports, study guides and tutorial letters. The bibliography will be discussed later in 
more detail. 
 
3.  THE TECHNICAL ASPECTS OF AN ESSAY 
 
After you have assured yourself of the different components of an essay, it is necessary to pay 
attention to its technical aspects. It concerns the layout of your work and how to reproduce the 
information researched by yourself most clearly and intelligently. The following aspects are the 
most important for your attention: 
 
3.1  Cover of Assignment 
 
The essay should be stapled or pinned together in the prescribed cover provided by Unisa. The 
cover sheet should be filled in correctly and completely. Please make sure of the correct 
assignment number, student number and course code. Often students err in numbering their 
assignments chronologically, i.e. to number the first assignment they submit as 01. Especially if 
you are able to choose between assignments, you should make sure that the correct 
assignment number is used. Even if it is the first assignment that you submit, it can be, for 
instance, number 03. Then you should use 03 and not 01. 
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3.2  Numbering of Headings 
 
Should you wish to use a numbering system of headings, it is advisable not to use too many 
subheadings, such as 
 
2.1.2.3.4. However, it is not compulsory to number the headings. 
 
The following is an example of a numbering system: 
 
1.  Introduction 
2.  The functions of the President 
2.1  Executive functions 
2.2  Legislative functions 
3.  The election of the President 
4.  The President and the Cabinet. 
 
3.2  Underlining of words and headings 
 
If words from a language other than the one in which the essay is written, are used, such words 
must be underlined. That is why the word sic or inter alia is underlined. Should you wish to 
emphasise a word, it is done by underlining or italics. This should only be done in exceptional 
cases, preferably not at all. At the end of a sentence containing such an emphasised word, the 
words (emphasised) must appear in brackets. If a sentence is quoted and it contains an 
emphasised word underlined or in italics - it must also be emphasised in the quotation. 
 
3.4  Translations 
 
If a quotation is from a book that is in a different language to the one you are writing in, and you 
translate the quotation, then it must be indicated "..." (Marais 1980:100 translated). If more than 
one quotation is translated, a translation may be indicated with an asterisk 
(*): "..." (Marais 1980:100*). 
 
Note that when an asterisk is used, it must be indicated in the first such translation that an 
asterisk will be used to indicate a translation: 
"..." (Marais 1980:100*) (*indicates translation). Thereafter only the asterisk is used. 
 
 
3.5  Source References 
 
If the information or material used in an essay originates from specific sources (books, 
newspapers, statutes, journals, etc.) then you are expected to indicate very clearly where you 
found the material used in the different sections of an essay. References are used for this 
purpose. 
References are not only necessary as a location of the origin of direct quotations in an essay 
but also for information formulated in your own words. Therefore, a reader should be able to 
ascertain the sources used in any one of the sections of an essay by using the references. 
 
 
 
 
 



IPC2601/101/3/2018 
 

33 

Direct quotation from a source with a publishing date 
 
A notation of such a source is done in the following manner: 
The surname of the author, followed by the date of publication of the source, a colon, and the 
page number of the quotation: 
"..." (Andrews 1968:9). 
 
Direct quotation from a source without a publishing date 
 
Should a source not have a date, it is indicated as follows: "..." (Potgieter Geen datum: 9). 
Because Potgieter's book is written in Afrikaans, the notation must also be in Afrikaans, even 
though the essay is written in English. If it is a book written in English, then it would be 
"..."(Andrews No date: 9). 
 
Substantiating a fact or statement 
 
When a fact is stated, or a statement is made, or if some thought or idea of an author is used 
without embodying it in a direct quotation; the source is indicated as follows: 
According to Karl Marx man is alienated from himself (Wainwright 1988:5). 
Should the publishing date of the source not be known, you may once again use No date or 
Geen datum. 
 
Newspapers 
 
The name of the newspaper and the date is given: 
"..." (Sunday Times, 12 May 1988). 
 
Should the author of the article in a newspaper be known then this is indicated: 
"..." (Wiechers, Sunday Times, 12 May 1988). 
 
Source without an author 
 
If a source does not have an author, such as official reports and official publications, then you 
decide on a key word to be used in the notation of the source. (In the case of official reports the 
name of the chairperson of the report is used as the author.) Should the Government gazette be 
used to quote from, then you decide on a key word, and indicate it as follows: 
"..." (Government gazette 1988:207). 
 
Interview 
 
The notation of an interview should indicate that it is an interview. The name of the person 
interviewed and the date of the interview are given: 
(Pieterse 1988: interview) 
 
Study guides and readers are books 
 
A study guide is a book. It has an author, a date of publication, a title, a location of publication 
as well as a publisher. 
 
The same applies to a reader published by Unisa. You should refer to such a publication as 
follows: (Labuschagne and Muller 1988:35). 
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3.6  Quotations 
 
The manner in which quotations are handled in the text of an essay is explained under the 
following subheadings. 
Quotations must be exact 
 
Quotations must be placed between inverted commas ("...") in the author's exact words. Should 
the author have made a spelling error, it must be repeated in the quotation. In such cases the 
misspelled word is followed by the Latin word (sic), placed in brackets. Sic means 'I have 
noticed' and indicates that you have not made the mistake. "B J Vorster wis (sic) a Prime 
Minister". 
 
Direct and indirect quotations 
 
A direct quotation is one in which the exact words of an author are repeated. An indirect 
quotation is one in which the words or ideas of an author is paraphrased, i.e. in your own words, 
or where a fact given by an author or a statement of an author is used without embodying it in a 
direct quotation. Indirect quotations are not indicated by inverted commas. All direct and indirect 
quotations must be substantiated by a reference to the source from which they have been 
obtained. Under no circumstances may words or ideas of an author be used without 
acknowledging them. 
 
Number of direct quotations 
 
It is advisable to use your own words when formulating information. Direct quotations must be 
limited to those instances where the meaning of the quotation is such that it cannot easily be 
paraphrased or where it will lose some of its meaning if paraphrased. 
 
Quoting of a quotation 
 
If a quotation of one author is taken from a book by another author, you should cite the author 
primarily responsible for the information. For instance, should you wish to quote information 
from Truman but included in Edelman's book, you could do it as follows: "(the quotation)" 
(Edelman 1967:100). This means that it is a quotation by Truman. The page number indicates 
that it is quoted on page 100 in Edelman's book. 
 
Missing words 
 
Should a sentence not be quoted in its entirety, the missing words must be indicated with ... (full 
stops).  
 
PLEASE NOTE: Three full stops only, and not dashes ---. E.g. The sentence "The tall man 
walks down the street” can be reduced to "The ... man walks down the street". Do not link the 
words and the full stops as in "The...man walks". 
 
 
 
Missing capital letters 
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Should a quotation be used that does not commence with a capital letter, but the sentence in 
which the quotation is used commences with the quotation, the capital letter is inserted in 
brackets, e.g. the complete sentence is "The man wears a coat because it is cold". If the 
quotation commences with "because it is cold" it is done as follows: 
"(B)ecause it is cold ...” 
 
Insertion of words 
 
If it should become necessary to insert a word or words into a quotation in order to correct the 
structure of a sentence or to clarify something, then the inserted words are put in brackets e.g. 
"Jan Smuts was a political leader. He was Prime Minister of South Africa". If only the last 
sentence is used, it will not be clear who the person in question is. The quotation would then be 
written as follows: "He (Jan Smuts) was a Prime Minister of South Africa". 
 
Full stop (.) 
 
Each direct and indirect quotation is followed by an indication of the source. The full stop follows 
the source and not the quotation. Thus: "Smuts was a leader" (Marais 1980:100). and not: 
"Smuts was a leader". (Marais 1980:100) 
 
3.7  Compiling a Bibliography 
 
A bibliography is a list of all the sources, including interviews, on which you have based your 
essay and to which reference is made in your text. The term Bibliography should be used, and 
not terms such as Books, Sources or References. It is unacceptable to include sources in a 
bibliography which were not used in an essay, and you should also not list a quotation taken 
from a study guide or book as if you have used the original source. (Please look: Quoting of a 
quotation.) 
 
Alphabetical order 
 
Sources are listed in the bibliography in alphabetical order, using the surname of the author or a 
keyword that has been decided upon. Books, newspapers, study guides, interviews and articles 
are not listed separately. Acts of Parliament are listed under a separate heading. 
 
Notation of a book 
 
The notation of a book in the bibliography should contain the following: the surname(s) of the 
author(s), his/their initial(s), and the date of the publication, the title (underlined), the place of 
publication, and the name of the publisher. 
 
The following is an example: 
 
Russell, B. 1975. History of western philosophy. London: Allen and Unwin. 
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Notation of an article 
 
Lodge, T. 1985. The politics of refusal, Leadership 5(no.1). 
The title of the article is not underlined. The title of the source, i.e. the periodical, is underlined. 
The volume and number of the periodical are listed together with the month or season of 
publication in brackets; in the example given: Volume 5, number 1. 
 
 
Quotation of one author by another 
 
Should a quotation of one author be used by another author, the source of the quotation must 
be located in the original author's bibliography and must be listed together with the source in 
which it appears. 
 
Truman, D. 1951. The government process, in Edelman, M. 1967, The symbolic uses of politics. 
Chicago: University of Illinois Press. This indicates that Edelman took over the quotation from 
Truman. Please note that the title of Edelman's book is underlined and not Truman's. Thereby 
you indicate that Edelman's book was used and not Truman's. 
 
Books or articles written by the same author(s) in the same year 
 
Should you use two or more books or articles written by the same author(s) in the same year, 
the following method is advisable. The first letter of the title of the book/article determines the 
one listed first. An "a" is also put after the date of the first listing, a "b" after the date of the 
second book/article, and so forth. The following is an example: 
 
Poulantzas, N. 1974a. Classes in contemporary capitalism. London: Verso. 
Poulantzas, N. 1974b. Fascism and dictatorship. London: New Left Books. 
 
Keyword 
 
Should a keyword have been used, the notation in the bibliography commences with that 
keyword. Should a quotation be from a report for which you decided on a keyword, then the 
notation will commence with such a key word, e.g. if the keyword has been used in a reference 
such as (Tomlinson Report 1955:100), it should be listed in the bibliography in this way: 
 
Tomlinson Report. 1955. Summary of the report of the commission for the socio-economic 
development of the Bantu areas within the Union of South Africa. Pretoria: Government Printer 
(UG 61-1955). 
 
Interview 
 
The details of the person with whom the interview was conducted, must be supplied in such a 
manner that the reader can identify and locate him or her should it be necessary to verify the 
information. 
 
Example: 
 
Lombard, P. Chief-Director, Department of Foreign Affairs. 
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Capital letters in title 
 
A capital letter is used only at the commencement of the title of a book, article or periodical. It is 
not: The Purpose of Political Science, in Journal of Political Science, but: The Purpose of 
political science, Journal of political science. 
 
Missing information 
 
Any missing information must be indicated in the notation in the bibliography. Should the name 
of an author not appear in a book, or should the initials of the author be missing or the date on 
which the book was published not be supplied, and the place of publication or the name of the 
publisher not be indicated, then such missing information must be indicated by placing the 
relevant words in brackets in the correct place in the notation, such as (No date), or (No 
publisher). 
 
NOTE that the words in brackets must be in the same language as that of the source. 
Circa 
 
The Latin word circa, which must be underlined, since it is a word from a foreign language, 
means 'approximate'. It is used to indicate the approximate date or period of a publication. 
Should the date of publication not be supplied, then you should try to establish from other 
sources what the date or approximate date is. This can then be noted in the notation of the 
relevant work, with an indication that the date is approximate (circa or ca, c.) 
 
An example of this type of notation is: 
 
Communist Party of South Africa, ca. 1948. Malanazi. (No place): (No publisher). 
 
Study guide 
 
A study guide is a book. It should therefore not be noted as: 
Study guide, African politics III. Guide for APL303U or just simply 'Study guide'. It should rather 
be: 
 
Van der Merwe, J.A. 1988. African Politics: study guide for APL303U. Pretoria: University of 
South Africa. In a case of a study guide with more than one author, you should indicated the 
name of the first one followed by et al. ("and others"). An example of this is: 
 
Pretorius, L. et al. 1987. Politics: study guide 2 for PCS100E. Pretoria: University of South 
Africa. A number of study guides were revised by authors other than the original ones. You 
should treat them in the following way: 
 
Timmermans, D.J.J. (revised by A.M. Faure). 1980. Politics: study guide 1 for PCS201J. 
Pretoria: University of South Africa. 
 
Reader 
 
Some of the courses refer you to periodical articles and other writings which were reproduced in 
special Unisa readers. You should cite them in the bibliography in the following way: 
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For a specific article: 
 
Mueller, S.D. 1984. Government and opposition in Kenya, 1966-1969, in (No compiler). 1989. 
African Politics 3, Vol. 4 (East Africa). Pretoria: University of South Africa. 
IPC2601/101 
 
 
Should you wish to refer to a reader as a whole: 
 
Labuschagne, G.S. and Muller, M.E. (compilers). 1988. South African foreign policy and 
relations: reader for INP202L and INP303Q. Pretoria: University of South Africa. 
 
Newspaper 
 
A newspaper is noted as follows: 
Sunday Times, 10 August 1986. 
 
Historical works 
 
Books written in ages gone by are occasionally re-issued. Jean-Jacques Rousseau's book The 
social contract, was published in 1770. Since you are unlikely to use the original issue you 
should Indicate, when doing research for an assignment that it is a historical work. It would be 
incorrect to note this book as follows: 
 
Rousseau, J.J. 1961. ... This would create the impression that the book had been published in 
1961. Establish the date of first publication and note it as follows: 
 
Rousseau, J.J. 1770. The social contract, in Cole, G.D.H. 1961. Jean-Jacques Rousseau: The 
social contract. London: J.M. Dent. 
 
In the case of authors such as the classical Greeks no date of publication is known. In these 
cases the date of birth  
 
Or 
the approximate period in which the author lived, must be given. 
Aristotle, b. 384BC. Nicomachean Ethics ... (b = born) 
 
Or 
Aristotle, c. 350. ... (c. = circa, i.e. approximately). 
 
NOTE: The abbreviations for the English born and Afrikaans gebore are b. and g. respectively. 
You should refer to the language in which the source was written. Unpublished works, masters 
and doctoral degrees and papers Dissertations, theses and conference papers which have not 
been published are noted as follows: 
 
Jacobs, D. 1985. The theory of political science during the twentieth century. Unpublished D. 
Phil. thesis. Pretoria: University of South Africa. 
 
NOTE: that the type of dissertation/thesis, the university and its location are indicated. 
A master’s degree is a dissertation and a doctorate is a thesis. An unpublished conference 
paper or other presentation is listed in the following way: 
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Adam, H. 1978. The preconditions for peaceful change and intergroup accommodation in a 
divided society. Unpublished paper delivered at the International Futures Conference: "The 
Road Ahead", Grahamstown. 
 
 
Official documents 
 
Acts of Parliament are listed separately in the bibliography. The notation of an act of Parliament 
commences with an indication of the country of origin. For example: 
South Africa (Republic): Republic of South Africa Constitution Act, 200 of 1993. South Africa 
(Union): South Africa Act, 1909. 
 
NOTE: "The" is not part of the title of a statute and neither the number nor the date is 
underlined. It is therefore not: South Africa (Union): The South Africa Act, 1909. 
 
Other official documents: 
 
United Nations General Assembly: Declaration on principles of international law concerning 
friendly relations and cooperation among states in accordance with the Charter of the United 
Nations, 1970. 
An example is given of how the bibliography of an essay should look. 
 
BIBLIOGRAPHY 
 
Adam, H. 1978. The preconditions for peaceful change and intergroup accommodation in a 
divided society. 
 
Unpublished paper delivered at the International Futures Conference: "The Road Ahead", 
Grahamstown. 
 
Afrikaner-Weerstandsbeweging. (Geen datum). Program van beginsels. (Geen plek): (Geen 
uitgewer). 
 
Eisenstadt, S.N. 1962. The political systems of empires. New York: The Free Press of Glencoe. 
 
Huntington, S.P. 1965. Political development and political decay, World Politics, (April). 
 
Johns, S.W. 1965. Marxism-Leninism in a multi-racial environment: The origins and early history 
of the Communist Party of South Africa, 1914-1932. Unpublished Ph.D. thesis. Cambridge, MA: 
Harvard University.  
 
Labuschagne, G.S. en Muller, M.E. (compilers). 1988. South African foreign policy and 
relations: reader for INP 202L and INP303Q. Pretoria: University of South Africa. 
 
Merriam, C.E. 1956. New aspects of politics, in Eulau, H. et al. (Eds.). 1956. Political behaviour. 
New York: The Free Press of Glencoe. 
 
Pretorius, L. et al. 1987. Staatsleer: studiegids 2 vir PCS100E. Pretoria: Universiteit van Suid-
Afrika. 
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Rousseau, J.-J. 1770. The social contract, in Cole, G.D.H. 1961. Jean-Jacques Rousseau: The 
social contract. 
 
London: J.M. Dent. Tomlinson Report. 1955. Summary of the report of the commission for the 
socio-economic development of Bantu areas within the Union of South Africa. Pretoria: 
Government Printers (UG611955). 
 
Truman, D. 1951. The government process. in Edelman, M. 1967. The symbolic uses of politics. 
Chicago: University of Illinois Press. 
 
Acts of Parliament 
 
South Africa (Republic): Community Councils Act, 125 of 1977. 
 
South Africa (Republic): Black Local Authorities Act, 102 of 1982. 
 
Internet (WWW) sources 
 
An Internet source is cited as follows: 
 
Author(s). Date published. Title of article or chapter, Source, Place of publication: Publisher (in 
the case of a book). 
 
Available at: Internet address. Accessed on: cite date of access. 
 
Camerer, L. 2000. Terms of endearment: bilateral donor engagement in fighting corruption in 
South Africa, Africa 
 
Security Review, 9 (no 5/6). Available at: www.issafrica.org/pubs/ASR/9No5And6/Camerer.html 
Accessed on: 20 June 2006 
 

8.7 Other assessment methods 

There are no other assessment methods. 

 
8.8  The examination 
 
Examinations take place during May-June (first semester) and October-November (second 
semester). Students who register for modules in the first semester will write examinations in 
May-June and students who register for modules in the second semester will write examinations 
in October-November. Aegrotat, special and supplementary examinations for the first semester 
will take place during October-November of the same year and for the second semester during 
May - June of the following year. Note: in order to pass the examination you must obtain 50%. 
In order to qualify for a supplementary examination you must at least obtain 45% in the 
examination. Previous examination papers will be made available to students via myUnisa and 
a tutorial letter. We advise you, however, not to focus on old examination papers only as the 
content of modules and, therefore, examination papers change from year to year. You may, 
however, accept that the type of questions that will be asked in the examination will be similar to 
the questions asked in the activities in your study guide and in the assignments. 
 
Information on the examination 
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The following guidelines are relevant to examinations for this module: 
 
The scope of the exam 
 
This course focuses on international organizations, in general, and a number of selected 
international organizations. 
 
 
Study material 
 
Your study material for the examination includes: 
 
a. Your study guide; 
b. This tutorial letter (tutorial letter 101); and 
c. The prescribed book for this course. 
 
Structure of the exam paper 
 
a. The duration of your exam is two hours. 
b. The paper consists of four essay type questions. 
c. You are required to answer any two questions. 
d. Each question counts 50 marks. 
 
You have to pay attention to the following concepts, which you will be required to 
compare and apply: 
 
a. International organisation; 
b. Inter-governmental organisation; 
c. Non-governmental organisation; 
d. Regional organisation; 
e. Sovereignty; 
f.  Globalisation  
g. International Law; 
h. Obligation; 
i.  Compliance; and 
j.  Enforcement. 
 
You have to be able to cite examples of each of these concepts. 
 
With regards to international organizations, you are required to focus on the following: 
 
a. The WTO; 
b. The ILO; 
c. The IMF and World Bank; 
d. The UN; 
e. The ICC; and 
f.  The EU, AU and ASEAN. 
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Examples of exam questions 
 
The questions contained in your study programme (above), assignment 03 (above) and at the 
end of each prescribed chapter in your prescribed textbook are examples of possible exam 
questions. It is, therefore, very important that you follow the study programme. 
 

9 FREQUENTLY ASKED QUESTIONS 

You should consult the study@Unisa brochure which answers various basic questions which 
are relevant to your study. 
 
However, once again, if you need further information/clarity/assistance on any aspect of the 
course, you are most welcome to contact me. 
 

10 SOURCES CONSULTED 
 
No sources were consulted. 
 
 

11 IN CLOSING 
 
You should consult the study@Unisa brochure which answers various basic questions which 
are relevant to your study. 
 
However, once again, if you need further information/clarity/assistance on any aspect of the  
course, you are most welcome to contact me. 
 
Best wishes for your studies.  
 
Ms. A. Lefatshe Moagi   
Tel:  (012) 429 4998 
Fax:  (012) 429 6085 
Email: moagial@unisa.ac.za 
 
 
 
Mrs Alexandra Claassen 
Tel: (012) 429 4998 
Fax: (012) 429 6086 
Email:  classap@unisa.ac.za 
   
 


