
State the meaning of the acronym ABET (2)
Explain the FOUR different types or structures of ABET centres (8)
State at least FIVE aspects that you will take into account when making a 
decision on the structure (size and type) of your ABET centre (10)
Explain the term non-governmental organisations and state their functions

(10)
How will you ensure that your staff functions well at your ABET centre"?

(10)
What will your professional advice as a manager of an ABET centre be to 
someone who wishes to start a project in your community (10)

[50]

QUESTION 2

Read the case study carefully and then answer the questions that follow:

CASE STUDY Mrs Radebe’s class

The class members say that they enjoy their classes because they like to get together 
to talk about things to learn They also say that they like Mrs Radebe, because she is 
kind and talks to them respectfully She does not treat them as if they were stupid when 
they have difficulties with their reading and writing However, Mrs Radebe tells us that 
after the first meeting her learners did not come back for the second meeting She 
wondered whether she had done something wrong, and did not know what to do 
So she decided to find out what the problem was She sat at the river and spoke to the 
women when they came to fetch water She found out from them that, because of the 
lack of opportunities for paid work, the women did not see why they should work hard to 
learn to read and write There were plenty of other things to worry about They said it 
was more important to find and prepare the food for their next meal They felt that 
spending time reading and writing was a 'luxury' they could not afford 
Mrs Radebe decided to change her classes Instead of making literacy the mam focus, 
she said the classes would be about helping the problems of coping with daily life in the 
village People will learn things to help them with their work and their family life She 
also went to see the chief and managed to persuade him that the classes would be a 
good thing After this the learners began to come back to the classes 
Mrs Radebe is happy to teach literacy as a way of helping the villagers with their 
problems She points out that most of them have no money or other resources - and 
they have needs which require urgent attention She believes an integrated approach 
to learning is best for her class at this stage in their literacy development So she was 
happy when the mothers in the class said that they wanted to start a feeding scheme for 
the village school

QUESTION 1

Imagine that you are managing an ABET centre Answer the following questions'

CNJ CO

O
l

C
D

Practice Questions  2



Discuss the differences between administration and management (10)
Discuss how you will ensure that you could be effectively accountable as a 
manager of your project (10)
List TEN aspects you will evaluate at an ABET learning centre and then explain 
why you will evaluate each one of them (20)
Design a “Curriculum Vitae” for yourself (10)

[50]

Explain what is meant by ‘minutes of a meeting' (10)
Discuss how a minute secretary or recorder should write minutes (20)
Draw up a notice of a meeting and an agenda that you intend to have for your 
project (10)
Describe FIVE characteristics of a good secretary (10)

[50]

QUESTION 4

It is important that a record is kept of every meeting. This is usually done by a 
minute secretary or recorder.

What was the initial error that Mrs Radebe made with her project? (2)
Write FOUR questions you will ask the community in order to ensure that you will 
not make the same error with your project? (8)
Describe in detail why the women did not attend classes (10)
Advise Mrs Radebe on how to implement the FIVE development phases of a 
project in order to manage her class efficiently (30)

[50]

QUESTION 3

They made a vegetable garden and at the same time learned the nutritional value of the 
vegetables It was not long before the mothers realized that they could sell their surplus 
produce
They asked Mrs Radebe to help them to work out how much to charge for their 
vegetables and how to read and write various words that would help them
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